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AIIMAHUCTPAITAS TOPOICKOT'O OKPYTA

Bepxusas llsimma

NMOCTAHOBJEHHE

or C6.02. 2048 Ne (56

r. Bepxass [Iermma

06 ymeepicoeHuu AOMUHUCMPAMUEHO20 PE/IAMEHMA NPeo0CmaeieHUs
MyHuuunaivnou ycayzu «llpeoocmasnenue ungpopmayuu o pe3yibmamax
COAHHbBIX IKIAMEHO08, MECHUPOBAHUA U UHBIX 6CHIYRUMEIbHBIX UCHBIMAHUU, d

MAaKce 0 3a4UCTIEHUU 6 00pa3oeamelbHoe yupercoeHue 20po0CKo20 OKpyz2a
Bepxusasa Lotuuma)

B 1ensx nOpuBedeHHS IIPABOBBIX AaKTOB B COOTBETCTBUE C JIEMCTBYIOLIMM
3aKOHOAaTeabCTBOM Poccuiickoii denepalu, B COOTBETCTBUU ¢ PeepalibHBIM 3aKOHOM
or 06.10.2003 Ne 131-®3 «0O0 o00mux [OpUHIMIIAX OpraHu3allid MECTHOIO
caMoympapjeHus B Poccutickoi @epepanun», DenepanbHpiM 3akoHoM oT 27.07.2010
Ne 210-®3 «0O0 opranuzanuu IIPEOOCTABICHUA TOCYIAPCTBEHHEIX U MYHULHMNAILHBIX
YCIIyI», PYKOBOJCTBYSCH ¥ CTABOM IOpOACKOro okpyra Bepxusas 1lsimMa, agMuHHCTpanIng
ropoackoro okpyra Bepxuss 1leimuma

ITOCTAHOBJIIET:

1. YTBepIUTh aAMUHHUCTPATUBHBIN PETIAMEHT OPENOCTaBJICHUS MYHULIUIIAIBHOU
yeayru  «lIpemocraBieHue uMHQOpMAaMKM O  pe3yiapTaTaxX  CHaHHBIX  DK3aMEHOB,
TECCTUPOBAHMA ¥ HWHBIX BCTYIIUTCIBHBIX WCHBITAHWH, a TakkKe O 3a4HCICHHMH B
oOpa3oBaTeIbHOE YUpEXACHHUE rOpoJIcKoro okpyra Bepxusaa I1enima» (mpunaraercs).

2. Ilpyu3naTh yTpaTHUBIIUM CHIY aJAMUHUCTPATUBHEBEIN PETVIAMEHT IIPEIOCTaBJICHUA
MyHHuIIUnadeHOM yciyru «lIpemocraBieHne WMHOQOpMamuu O pe3yiabraTaX CHAaHHBIX
9K3aMCHOB, TECTUPOBAHMSI U MHBIX BCTYIUTENBHBIX UCHBITAHUHN, a TAK)KE O 3aUUCIICHUU B
00pa30BaTEILHOE YUPEKICHUE TOPOACKOro okpyra Bepxusas llemmma», yTBep:KICHHBIH
[TOCTaHOBJIEHUEM aJIMHHHUCTpaliy ropoackoro okpyra Bepxusasa llsmmma or 24.12.2014
Ne 2426 (B pemakiuu oT 27.04.2016 Ne 517).

3. OnyOiuKoBaTh HACTOMALIEE ITIOCTAHOBJIICHHE B rasere «KpacHoe 3HaMsa» U Ha
oUIMATFHOM HHTEPHET-IIOPTAJIE MPABOBOM HH(MOPMAIMUA TOPOJICKOr0 OKpyra BepxHis

[IermMa (Www.BEpXHSSIIBIIIMAa-IIPaBo.po).
4. KoHTpoib 3a BBIIOJHEHHWEM HACTOSINET0 I[IOCTAaHOBICHUSA BO3JIOXKUTh Ha

3aMEeCTHUTENIA TIJIaBhl aAMUHHUCTpAllMM ToOpoiackoro oxpyra Bepxusas lleimmva 1o
colMajbHbBIM BompocaM Beiroackoro 11.71.

I 71aBa rOpOACKOIro OKpyra 1.B. ConoMuH

Bp-163868



VTBEPXXIEH

[IOCTAHOBJICHUEM aJIMUHUCTPAI[UH
ropoJCcKOro okpyra Bepxussa Ilemmma

or 26.(2.20LK N (786

AIMHHHCTPATHBHBIN PEIIAMEHT
[IpeaoCTABJICHU MYHHIHUIIAJILHOH YCJIYT'H
«IIpemocraBiienne NHGOPMAIHH O Pe3yJbTaTaxX CAAHHBIX 3K3AMEHOB,
TECTHPOBAHUA H MHBIX BCTYNHTEJIBHBIX HCIIBITAHHH, 3 TAKXKE 0 3a9HCICHHH

B 00pa3oBaTe/JbHOE YUPeKIeHHe FOPOJICKOro OKpyra Bepxusiga IIsimmay
1. O0mue moJoKeHus

1. AIMHHHUCTPATHBHBIA  PErJIaMEHT  [PEJOCTaBICHHA  MYHHIHUNAIBHOH  YCIYTH
«ITpenocraBnenne wHGOpPMAIMKU O pe3ylbTaraX CHAHHBIX DK3aMEHOB, TECCTHPOBAHHS M HMHBIX
BCTYIIMTENBHBIX MCIIBITAHHM, @ TAKXKE O 3a4UCICHHUH B 00pa30BaTe/IbHOC YUPEKIACHUE TOPOJICKOTO
okpyra Bepxusas I[IenmMmay (majlee - aAMHUHHCTPATHBHBIA DEIJIAMEHT) pa3paboTaH B IIEIIX
[OBBIIMIEHUS. KAa4eCTBa, JOCTYIIHOCTH M OIEPATUBHOCTH IPEHOCTABICHUS MH(OOpPMAIMH, CO3TaHHS
HEOOXOMMMEIX YCIOBHH JjI1 YYaCTHHKOB OTHOINEHWH, BO3HHKAIOIHX IIPH IIPEIOCTABICHUU
MyHUIAOANeHOH yeiayru «lIpemoctaBiieHde HHOOpPMAlMH O pE3YyJIbTaTaxX CHAHHBIX 3K3aMCHOB,
TECTHUPOBAHHWS M HMHBIX BCTYNHTEILHBIX HCIBITAHMM, & TaKXKe O 3a49MCICHHH B 00pa3oBaTeIbHOE
VApeKIEHHE TOpOJACKoro Okpyra Bepxmss IlenmMa» (manee - MyHMIMIAIBHas —ycCiyra),
onpefeneHnss CPOKOB M MOCIEAOBATEIIBHOCTH OCYIIECTBICHHSA aIMHHHCTPATHBHBIX IPOLENYD
(elicTBHI) IpH OPEIOCTABICHUY MYHHUITUTIAJTBHON YCIIYTH.

1.2. MyHununanpHas yeiayra IpefocTaBimseTcs  (HU3MYECKHM  jui@aM JHbo  HX
YIIOJTHOMOYEHHBIM IIPEACTABUTEISM (JaJIee — 3asBUTEIIN).

1.3. HuadopmupoBanme 3asBUTENIEH O IIPENOCTABIICHHH MYHHUIIUIAIBHOH  YCIYTH
OCYILIECTBIISIETCA PYKOBOJAUTEISIMUA M CHELUATMCTAMH MYHHIMIIAIBHOIO Ka3CHHOTO YUIPECHKIACHUA
«Ympapienue o0pa3oBaHMs ropoickoro okpyra Bepxssas IIemmma» (mamee — MKY «YO 10
Bepxasas [lenmmmay»), MyHHOMOATGHBIX — 00Ie0Opa3OBaTENIBHBIX — YUPEXKIEHHH  (Jamee —
oOpazoBarenpHble  yupexaenus) 1o tenegoHam MKY «YO 10 Bepxwsas llsmmomay,
00Opa30oBaTEIbHBIX YUPEKICHUN IPU IMYHOM OOpaIEeHUH 3asIBHTEII.

Taxxke wmHpoOpMamuss O IOPSIAKE M CPOKAaX IPEAOCTABICHHS MYHHIHIAIBLHOH YCIYTH
pasMeniaercs B HHGOPMAIMOHHO-TEIEKOMMYHHUKALMOHHON ceTn «MHTepHETY (Hajiee — ceTh
WaTepHer) Ha EAMHOM mOpTale roCyIapCTBEHHBIX M MYHHIMIANBHBIX YCIyr Www.gosuslugi.ru,
obHLMANBHEIX caiiTax 00pa3oBaTeNbHBIX yUpexKIeHHH B ceTH MHTepHeT M WHQOpMAIMOHHBIX
CTEHaX, pa3MeIaeMbIX B TOMEIIEHUSIX 00pa30BaTeIbHBIX YUPCKICHHH.

1.4. VadopManus o MecTaX HAXOXIEHHS, HOMEPaX CIIPABOYHBIX TelehOHOB, aapecax
o(HUIMANBHEIX CAaTOB B CeTH MIHTEpHET M 3JIEKTPOHHOH IIOYTHI YUPEXKIICHUH, NMPUHUMAIOMIHAX
y4acTHe B MPEIOCTABIICHHY MYHUIIUIIATBHOX YCIYTH.

1.4.1. Mecto Haxoxnenust MKY «YO 'O Bepxuss 1Ismmmay:

624091 Caepmnockas obaacts, T. Bepxuss [TenmmMa, yi. Kpacaoapmeiickas, 1.13, xab. 86.

['padux pabote! 1 mpueMa 3asiuteneit MKY «YO I'O Bepxusas 1 lenmmany:

e)KeTHEBHO C MOHEACIIBHUKA 10 YETBEPT C 8% gac. o 12*% gac. u ¢ 13'% wac. mo 17%° gac,

B IIITHHILY C 8% gac. 1o 12°% wac. u ¢ 13'® gac. no 16" uac.

Hauanbauxk MKY «YO T'O Bepxsasa Illenmnma» OCYIIECTBISET IIpHEM 3asBUTCICH B
norenenpruk ¢ 9% wac. no 10% wac. u ¢ 13°° wac. mo 15 1ac.

Tenedon (34368) 5-41-73; renedon npueMuoi/paxc (34368) 5-40-86.

Canemuaimictel MKY «YO 1'O Bepxusasa 1lemmmva», OTBETCTBEHHEBIE 3a IPEAOCTaBICHHC
MYHHUIMUIATBHON YCIyTH, OCYIICCTBIIIOT IIPHEM 3asIBHTCIICH €XEITHCBHO C IOHEJACIBHUKA IIO
YETBEPT C 8% gac. mo 12°° wac. u ¢ 13°° yac. mo 17°° wac, B IIATHHIY C 8% gac. 1o 12%° yac. u ¢ 13
gac. 70 16" gac.



Tenedon (34368) 5-65-68; 4-42-99.

Anpec snextpornoii moutel MKY «YO I'O Bepxusis Ismmmay: uo@uovp.ru

Odwuimanpaei calit MKY «YO I'O Bepxusa IIenmuma» B cetu HTEpHET: WWW.UOVD.IU

1.4.2. Nundopmarus o MecTax HaxXOXACHHS, Ipaukax paOOTBl M IIpUeMa 3asBHTCIICH,
HOMEpAaxX CIPaBOYHBEIX TeiaeoHOB, aapecax OQHUHAILHBIX CaWTOB B CEeTH VIHTEpHET W
3JIEKTPOHHOM IMOYTHl MYHHITUNAIBHBIX OOINE00pa30BaTEIbHEIX YUPEKIACHHH, TOABEJOMCTBEHHBIX
MKY «YO T'O Bepxusaa Ilemmvay, comepxutcsd B npuinoxeHMH Ne 1 K agMHHHCTPAaTHBHOMY
perJIaMeHTy.

1.5. HWuadopmanms 1o BoIpocaM MOPANKA IIPEAOCTaBICHHS MYHHIUITAIBHOW YCIIYTH
coobImaeTes CIeMUAINCTaMH 10 Tele(oHy, IIPH OCYIIECTBICHUH JTMYHOIO IIpHEMa, Pa3sMemacTCs
Ha odunuaneneix caidtax B cetu HMaTtepper MKV «YO T'O Bepxuss Ilemmva», Ha
HH(GOPMAITHOHHBIX CTEHIIaX, PAaCHOJIOKEHHBIX B IIOMEINECHHIX 00pa3oBaTEe/IbHBIX YYPESXKICHUH, Ha
EqvHOM HOpTae TOCYJapCTBEHHBIX U MYHUIUIABHBIX yCIIyT (QyHKIMH) www.gosuslugi.ru.

1.6. Cnemmamuctet MKY «YO T'O Bepxusas ITemmma» ocymecTBILIIOT UH(OPMHPOBAHHE

3asIBUTEJICH IO CIEAYIOIIHNM BOIIPOCaM:
- o0 Mecte Haxoxnenus Hu rpadukax padorsl MKY «YO I'O Bepxuaa llemmManr,

00pa3oBaTENIbHBIX YUPEKICHUH,;
- 0 HoMepax cnpaBoyHEX TenedoroB MKV «YO T'O Bepxusd [Iemimay, 00pa3oBaTeIbHBIX

YUPEKIECHUH;

- 06 agpece o¢urmansHoro cadta MKY «YO T'O Bepxmaa IlemmMa» B ceTH WHTEpHET,
anpece snekrporHoi mouTel MKY «YO I'O Bepxnss Ilpnnmay, aapecax oQUIMATBHBIX CAHTOB B
ceTn VIHTEPHET ¥ afpecax 3JIEKTPOHHOU [T0YTHI 00pa30BaTENIbHBIX YUPEIKICHUH.

1.7. UnmuBuayanbHOe HHPOPMUPOBAHUE 3asIBUTEN IIPOBOJUTCH B POPME:

- YCTHOTO MH()OPMHPOBaHUS (JINYHO UM 110 TENEDOHY);

- HECHMEHHOTO HHGOPMUPOBAHKS (110 MOYTE UITH B JOpME IIEKTPOHHOr0 COOOINECHHUS).

BpeMs HOIyYEHHs OTBETa NPH HHIUBUAYAIBHOM YCTHOM HH(GOPMHPOBaHHH HE HOJDKHO
IIPEBBIIIATE 1> MUHYT.

1.8. Ha odunmamsaoMm cadite MKY «YO I'O Bepxmasa Ilenmmay B ceTH MIHTEpHET
pasMeIacTcs CAeayomas HHPOpMaIus:

- TEKCT afIMEHUCTPATUBHOIO PETJIaMEHTa;

- CBeJIeHHS O MECTax HaXOXJACHUA, HOMepaxX CIPaBOYHEIX TeIe(OHOB, agpecax OQHIHAIBHBIX
caliTOB B ceTH VIHTEpHET H DJJEKTPOHHOM IIOYTHl IIOABEAOMCTBEHHBIX 00pa30BaTENIbHBIX
yupexIeHuH (pa3aen « Y YpexacHuA»).

1.9. Ha odunmanpHbIX caifTax 00pa3oBaTENBHBIX YUYPEKACHHH B CETH KHTEpHET H
MHGOPMALMOHHEIX CTEHIAaX, PacHOJOXEHHBIX B IIOMEIIECHHSAX 00pa3’0oBaTEIbHBIX YUYPEXKICHHHY,
pasMeIaeTcs CJIeayroas HH(QOpMarms:

- TEKCT aJMHHUCTPATHBHOTO perjiaMeHTa;

- KOOHMM YycTaBa 00pa30BaTeNbHOIO YYPEXKACHHS, JIMICH3HM Ha OCYIICCTBICHUE
00pa3oBaTECIbHOMN AECATEILHOCTH.

1.10. Ha EgunoM mnoprajge rOCYJapCTBEHHBIX W MYHHIUIAIBHBIX YCIYT (QYHKIHH)
pasMelacTcs Caeayromas HHPOpMaIIH:

- OIIMCAHUEC MYHHUITUIIAIBHOHN YCIIYI'H;

- IOKYMEHTEL, IPEACTABIIAEMBIE 3asBUTENIEM UL ITOIYyYE€HHI MyHHIIUTTAIbHON YCITYTH;

- agpeca U TeaehOHEl, I0 KOTOPHIM BO3MOYKHO IOJIYUYHTH KOHCYJIBTAIHIO O TOPSIOKE U XOHC
IPEOCTABJIEHUS MYHUITHITAJIBHOH YCIYTH;

- TOpANOK oOXxalmoBaHWS ACUCTBUN (O€34EHCTBH) HO/DKHOCTHOIO JIMIlA@ YUpPeXKICHUA,
IPEJIOCTABISIONIET0 MYHUIANIAIBHYIO YCIYTY,

- HOPMAaTHBHO-TIPABOBBIC aKThI, pETYJIMPYIOIIHE IPEJOCTABICHHE MYyHHITUITAIbBHOW YCITYTH.

1.11. Pyxosoautenu u cueruauctsl MKY «VO I'O Bepxnsa [IenmnmMay, oOpa3oBarenbHBIX
VUPEXKIECHHH HE BIIpaBe OCYIIECTBIATE HH(POPMHUPOBAHHE 3aABHTCIA, BBIXOJINEE 3a pPaMKH
CTAHIapPTHBIX HPOHSAYp ¥ YCIOBHM IIPENOCTABJICHHMS MYHHIUMNAIBHOH YCIYTH, MPSIMO MK
KOCBEHHO BIIMSIIONICE HA HHIUBUAYAIILHOE PEUICHUE 3aIBUTEIL.




PykoBomgurenun u cnenmanuctel MKY «YO 1'0 Bepxsas llenumay», o0pa3zoBaTenbHBIX
yVUpeXxxXeHUH BIpaBe YCTHO coO0MaTh HH(POPMAITHIO I10 CIIEAYIOIIUM BOIIPOCAM:

- KATETOPHH JIMI], HMEIOIIUX IIPaBO Ha IIOIYYEHUE MYHUITUTIAIIEHOH YCIYTH;

- TIepeYeHbh JOKYMEHTOB, IPEACTaBISIEMBIX  3asBUTEIEM UL  IPEHOCTaBICHHUS
MYHHIIUIATBHOR YCIYTH;

- TpeOOBaHMs K 3aBEPEHUIO IIPEICTABIIIEMBIX TIOKYMEHTOB H CBEJICHHH.

1.12. 3asgBuTEapr HMEET IIPABO Ha IIOJYYECHHE CBEJACHHUN O CTaAUUA IPOXOXKICHHUS €ro
3asIBJICHUS.

1.13. IImceMmenHoe oOpalllcHHE 3adBUTENS PAacCMarpyUBaECTCS JIMIIOM, OCYIIECTBIIAIOINHMM
IPEIOCTABIIEHUE MYHHIMIIAIBHOR YCIYTH, C Y4ETOM BPEMEHH, HEOOXOIMMOIO Il IIOATOTOBKH
OTBETa, B CPOK, He npeBbInaromuii 30 qHel co JHs perucTpaiui NTHCbMEHHOI0 OOpalleHus.

MuauBHOyalbHOE ITMCBMEHHOC HWHQOPMHPOBAHUE 3asiBUTENA OCYIIECTBIIIETCS IYTEM
HAIlpaBJEHHs IIMChMa WJIH OJIEKTPOHHOIO COOOIIEHHS COOTBETCTBEHHO HA IIOYTOBBIA JIHOO
3JICKTPOHHBIA a/Ipec 3asiBUTEILA.

[Ipu moctymiennn obpamenuss B MKY «YO I'O Bepxuaa llemmmMa», obOpa3zoBaTeilbHOE
VUpeXXJIeHHE PYKOBOIUTENb OIpPEACisieT HEIMOCPEACTBEHHOTO HCIOIHUTENS MJI IOJATOTOBKH
OTBETA.

B nuceMe 3afBHTENO IOJDKHBI COAEPKAThCS OTBETHI HAa IIOCTABJIEHHBIE MM BOIIPOCHI B
IPOCTOH, YETKOH M TMOHATHON (hopMe, HAMMEHOBaHUE JOJDKHOCTH, (paMHIIHS, HHHAIHATIBI U HOMEP
tenedona ucnonaurens. OTBET IMOAMMCHIBAETCS COOTBETCTBEHHO pykoBoauteneM MKY «YO 1'0
Bepxasia [Ipmmmmay, 00pa3oBaTeIbHOro YYpEKICHHUA.

2. CraHaapT npeaoCcTaBJICHUS MYHUIIHIIAJIBHOH YCIYTH

2.1. HaumeHoBauMe MyHHIUMIAILHOM yeiayrun - «lIpemocraBieHre HHQOpPMALUHA O
pe3yIbTaTaX CAAHHBIX SK3aMEHOB, TECTUPOBAHHS H MHBIX BCTYNHTE/IPHBIX HCHIBITAHUHU, & TAKKE O

3a4UCIIEHUHU B 00pa30BaTeENhbHOE YUPEXKICHUE I'OpoIcKoro okpyra Bepxusas l1smmman.

2.2. MyHUIUOATBHYIO YCIYI'Y IPEHOCTABILIIOT MYyHHUIHIIAIbHBEIE 00Ie00pa3soBaTeIbHBIC
YUPEKICHHUS.

2.3. Pe3ynbTaTOM IIpPEOOCTABICHUS MYHHUHUIAILHOM YCIYTH SBISCTCA  IOJTYUYCHHUE
3agBUTENEM HHQOpPMAIMA O pe3yiabTaTaX CHAHHBIX 3K3aMEHOB, TECTHPOBAHHSA M HHBIX
BCTYIIMTENBHBIX MCHBITAHUHM, a TAKXKE O 3a4UCIEHHUH B 00pa3oBaTEbHOC YUPCIKICHHE TOPOACKOTO
okpyra Bepxnss [Ismma.

Ecny o ocHOBaHHAM, IIPEAyCMOTPEHHBIM aIMAHUCTPATUBHBIM PETTIaMEHTOM, 3asBUTCIIO HE
MOXET OBITH TIpEeNOCTaBlIeHa HHMOpMAaLUs O pe3ynbraTax CAaHHBIX JK3aMCHOB, TCCTHPOBAHHS U
WUHBIX BCTYIHTEIBHBIX HCIBITAHHHA, a TaKXe O 3a4UCICHHH B 00pa3oBaTEebHOC YUYPEKICHUE
ropofckoro oxpyra Bepxuss Ilpmmva, eMy HampaBiseTcs yBEIOMIIEHHE 00 OTKa3e B
IIPEIOCTaBICHUN UH(OPMALIUH.

2.4. MyHuMnaipbHas yciryra IpeaoCTaBisaeTCs I10:

- YCTHOMY 3aMpocy - B XOJ€ IpUeMa IpaXkaaH B IHH H BpEMs [IpUeMa I'paXKIaH;

- TesieOHY - HEIIOCPEICTBEHHO B JIEHb OOpallleHHuS;

- IHUCHBMEHHOMY 3aIlpocy - B TeueHue 30 qHEH ¢ MOMEHTa OOpallleHHs 3agBUTEIA (TaKXKe C
HCHOJIE30BAHHEM 3JIEKTPOHHOM ITOYTEL);

- B 3JIEKTPOHHOM BHIE - B MoMeHT obOpameHus (http://check.ege.edu.rw/ - OdunHamTbHEINA
WH(OPMAaIlMOHHBIN IOpTal Eaunoro roCyJIapCTBEHHOTO 3K3aMEHa,;
http://ege.midural.ru/results.html - Cepsuc npocmorpa pesynasraroB El'D 3a mpomuibie ronsi
pagnHasg ¢ 2010 roma; http://ege.midural.ru/results_gia9.html - Cepsuc mpocMoTpa pe3yJIbTATOB
OI'D TexkylIero KaJeHaapHOIro ro4a).

2.5. MyHuIunanpHas yciayra IpeaoCcTaBIIIe€TCs B COOTBETCTBHU CO CICAYIOIMMH IIPABOBBIMU

aKTaMH:
- ®enepanbHbM 3akoHOM OT 24.07.1998 Ne 124-®3 «O6 0CHOBHBIX rapaHTHSIX IpaB peOCHKA

B Poccuiickoi Oenepaivu»;




- ®epepanbHbIM 3aK0HOM OT 24.06.1999 No 120-®3 «O6 ocHOBax CHCTEMBI NIPOQUIAKTHKH
Oe3Ha[30PHOCTH ¥ IPABOHAPYIIEHUH HECOBEPIICHHOICTHHX Y,

- ®enepanbHEbM 3aKOHOM OT 02.05.2006 Ne 59-@3 «O mopsake pacCMOTpeHHS OOpallieHHH
rpaxxaad Poccuiickoil Denepariyu»;

- QenepanbHeM 3aKkoHOM OT 27.07.2006 Ne 149-®3 «O6 uHbOpMaiuu, HHOOPMALHMOHHBIX
TEXHOJIOTHSIX U O 3aIATEe HHOOPMAIIHH Y,

- ®epepanpasM 3aKoHOM 0T 27.07.2006 Ne 152-P3 «O mepcoHaIbHBIX JaHHBIX);

- ®epepansubM 3akoHOM OT 27.07.2010 Ne 210-®@3 «O0 opraHm3alldud IPEAOCTABICHUS
rOCYyJapCTBEHHBIX U MYHULIMIIAJIBHEBIX YCIYTY,

- @epepampapiM 3akoHOM 0T 29.12.2012 Ne 273-03 «0O0 oOpazoBanuu B POCCHHCKOU
denepanun »,

- pacnopsoxenueM IlpasurenscrBa Poccmiicko#t @enepamuu ot 17.12.2009 Ne 1993-p «O0
YTBEPKIEHUH CBOJHOTO IEPEdHs IMEPBOOUYEPEAHBIX I'OCYIapPCTBEHHBIX W MYHMIIMIIANBHBIX YCIIYT,
IIPEJIOCTABIAEMBIX B 3JIEKTPOHHOM BHJIEY.

2.6. JUis IpefoCTaBICHUS MYHUIUNAILHON YCIIYTH 3asBHTEIE IIPEICTABILICT:

- 3asMBJIEHHE O IIPENOCTABICHHH MYHHIMIIAJIBbHOM yCIyTH ((popMa NOKYMEHTA NPHBEJCHA B
npuitokeHud Ne 2 K aIMHHUCTPATUBHOMY PETVIAMEHTY);

- corjacue Ha 00pabOTKy NEPCOHAIBHBIX MHaHHBIX, (OpMa KOTOPOI0 IIPHBEIACHA B
IpUIOKEHHH Ne 3 K aIMUHHCTPAaTUBHOMY PEIJIaMEHTY;

- macmopT rpaxpanupHa Poccuiickoil ®enepanuy WM HHOM JOKYMEHT, yIOCTOBEPSIOLIUH
JTAYHOCTH 3aIBUTEIL.

2.7. HBIX JOKYMEHTOB, HEOOXOMMMBIX [Jis IPEAOCTABICHH MYHUIMIIATbHON YCIIYTH, B TOM
YUCJIe HAXOASIOUXCSI B PACIOPSKEHHH OPraHOB, IMIPENOCTaBIIONUX MYHHIUIIAIBHYIO YCIYTY,
rOCyJapCTBEHHBIX OpraHoB, OpPraHOB MECTHOIO  CaMOYINpaBlIcHHsA JWOO  OpraHu3alui,
MOJBEIOMCTBEHHEIX TOCYJApCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO CaMOYIIPaBJICHHWS, HE

TpeOyeTCsl.
2.8. OcHoBanusg [UII TPHOCTAHOBJICHHS NPENOCTABICHUS MYHHIUNAILHOH YCIyTH

OTCYTCTBYIOT.

2.9. OcHOBaHUSIMH UI1 OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOMUMBIX ISl NPEIOCTABICHUS
MYHHUIUATAILHON YCIYTH, IPY [T01a4de 3as4BJIEHHUS B 00pa30BaTEIbHOS YIPEKACHUE ABILAIOTCS:

- obpallcHue 3asBUTeNsS B HE MpUEMHOE BpeMs (IIpHEMHBIC 9achl pabOThl 00pa30BaTENbHbIX
yapesKIAeHUH yKa3aHbl B puioxeHnd Ne 1 K alMHHHCTPaTUBHOMY PETJIAMEHTY);

- OTCYTCTBHE B 3asBICHHU CBEICHUH, HEOOXOMUMBIX Ul IPENOCTABICHHUS MYHUIIMIIAIBHOH
yeryrd (hopMa 3asBiIeHHs IPUBE/IcHa B IPHIOKEHUH Ne 2 K aIMUHHCTPATHBHOMY PETJIaMEHTY );

- HaJlUYHe B 3a9BJICHUH HELEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAXKECHHH, YIPO3 XH3HH,
37I0pOBLIO H HMYIIECTBY JAOJDKHOCTHOTO JIMIIa 00pa30BaTeIbHOTO YUPEKICHHS, & TAKXKE HICHOB €T0
CEMBbHU;

- HEBO3MOIKHOCTD IIPOUTCHHUSA TEKCTa 3asBJICHHS HIIH €0 YacCTH,

- HaJTU4re TIOYUCTOK, IPHITUCOK, 3a9€PKHYTHIX CJIOB U HHEIX HCIIPABICHHH,

- HaJIW4YHE Cephe3HBIX IOBPEXKICHUM, KOTOpPhIE HE MO3BOJIAIOT OJHO3HAYHO HCTOJIKOBATDH
coJIcpyKaHuE JOKYMEHTA,

- HEIPEeACTABIECHHUE 3asABHTENIEM JOKYMEHTOB, YKa3aHHEIX B IMYHKTE 2.0 aIMUHHACTPAaTUBHOIO

pErJIaMEHTA.
OcHOBaHHS [UIS 0TKa3a B IIPHEME JOKYMEHTOB IIPHU MOJ[ade 3asBJICHHS Yepe3 EOUHBIN TopTal

roCyZapCcTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT OTCYTCTBYIOT.

2.10. OcHOBaHHAMH Ui 0TKAa3a B IPEeOCTABICHUY MYHUITUITAIIBHOU YCIYTH ABJISIOTCA:

1) B citygyae nmoadu 3asBIICHUS B 00pa30BaTe/IbHOC YUPEKICHHUE:!

- OTCYTCTBHE B 3asBIECHHM CBEJICHHM, HCOOXOIMMBIX Ul NPENOCTAaBIeHHs yCiIyrn ((popMa
3asiBJICHUS IIPUBEICHA B MpHiIoKeHHH Ne 2 K aIMHHHCTPAaTHBHOMY DPErJIaMEHTY);

- 3appalmuBaeMas 3asBUTE]eM HH(QOpMaIMsd HE OTHOCHTCA K HHQOpMALUH O pEe3ylbpTarax
CIaHHBIX DK3aMEHOB, TECTUPOBAHHUS U MHBIX BCTYIIUTENBHBIX HCIIBITAHHH, @ TAKIKE O 3a4HCICHHH B

o6pazoBaTeIbHOE VUPEXACHHE TOPOACKOro okpyra Bepxusis 1lpmmma.



2) B ciIy4yae IOJayH 3asBICHUS Yepe3 ENUHbIN ITOpTai roCy1apCTBEHHBIX H MyHUIHIIATIbHBIX
YCIIVT:

- OTCYTCTBHE B 3asBJE€HHM CBEACHHU, HEOOXOAMMBIX JUIA IIPENOCTAaBIEHHS YCIyrd ((popma
3asBJICHUS [IPUBEcHA B IpAIoXKeHAN Ne 2 K aIMUHHCTPATUBHOMY PETJIaMEHTY);

- Hap4He B 3aSBJICHUM HEIEH3YPHBIX JHOO0 OCKOPOUTENLHBIX BBIPAXKECHHH, YIpo3 XKU3HH,
37JOPOBBIO U HMYINECTBY JOJDKHOCTHOTO JIMIA 00pa30oBaTEIIbHOTO YUPEKACHUS, a TAKXKE WICHOB €T0
CEeMbH;

- HEBO3MOYXHOCTE IIPOYTCHHS TEKCTA 3asBIICHUSI UM €T0 YacCTH,

- HAJIM9HE MOQUUCTOK, IIPUITMCOK, 3aUCPKHYTHIX CJIOB U UHBIX HCIIPaBJICHHH,

- HAJHMYHE CEPBE3HBIX ITOBPEXKIECHHM, KOTOpPhIC HE IIO3BOJLAIOT OJAHO3HAYHO HCTOJIKOBATH
COIEPXKaHUE JOKYMEHTA,

- HETIpEJICTABJIEHHE 3asiBUTENIEM JOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.6 aJIMUHHUCTPATHBHOIO
perjiaMeHTa.

2.11. He Tpebyercs IpemOCTaBACHHUS YCIYT, KOTOPBIE ABIAIOTCS HEOOXOAWMBIMH U
00s3aTeIbHBIMY I IPEJOCTABIICHAS MYHUITHIIATTEHOM YCIYTH.

2.12. MakcUMaJILHBIH CPOK OXHMIAHUASA B OUEPENH IIPH I10J1a4e 3asBIICHHUA O NMPEAOCTaBICHHH
MYHHIIMIIAJIBHON YCIYIH YU IpH IOJYUYCHWH pe3yJyibTaTa IpEeAOCTaBICHHA MYHUITUIAIBEHOU YCIIYTH
He JOJDKEH IIPEeBBhIIATh 15 MUHYT.

2.13. Ilpu npenocTaBlIeHUH MyHUIIHNAJIBHOH YCIYTH YCTAaHABIIMBAIOTCS CIIEAYIOIIHME CPOKH U
OPSIIOK PETHCTPAINH 3asBICHHS O IPEJOCTAaBICHHN MYHUIIUIIATIBHOHN YCIIyTH:

- ipu suuHOM obpamenuu 3asButesl B MKY «YVO I'O Bepxmsst [IsnmMay, 00pa3oBaTebHOE
yUpeKIeHHe - B JeHb oOpaimeHus (IOCTYNHBINHME 3asBJICHUS PETHCTPUPYIOTCS B JKypHAJC
PETHCTPALH 3asBICHUN );

- IIpH TOCTYIICHHWH 3asBJICHUS depe3 ENMHBIA opTall rocy1apCTBEHHBIX U MyHUITMITAIBHBIX
YCIYT - B JIEHb TIOCTYIUICHUS B IOPAIKE HOCTYIICHHS 3asBJICHHH.

2.14. TlpenocrapiicHre MyHHIATIATHHOR YCIIYTH OCYLIECTBILICTCS Ha 0€3B03ME3THON OCHOBE.

2.15. Mecra musd OXHIAHUS OpUeMa M HMH(QOPMHUPOBaHHS 3asBUTENCH MO/DKHBI ORITH
0GOpY/IOBaHEl CTONaMH (CTOMKamu), Ha KOTOPHIX JIOJDKHBI HAaxXONHMThCS MHcdas Oymara H
KaHIIEISIPCKYE IPHHAIJIEKHOCTH JIs HallUCaHMsl IMCbMCHHOTO OOpaICHUs 3aBUTCIIEM.

B smamusx MKY «YO T'O Bepxuss Ilemmma», o0pa3oBaTelNbHBIX YYPEXKACHHH Ha
CreUANbHBIX MHPOPMAOIHOHHBIX CTEHIAX, PACIIONOXKEHHBIX B JOCTYIHBIX, XOPOIIO OCBEIICHHBIX
MecTaX, NOJDKHA OBITh pasMelleHa HHGOpMAaIus O IIPENOCTaBICHHH MYyHHIUIIATHFHOU YCIIyTH H
rpaduke IpHeMa 3asBuTeNedl (ycraHapnmBaeTcss pykopomuremsmMu MKY «YO 1'0O BepxHad
[TennMay, 06pa3oBaTeNbHEIX YUYPEXKICHUHN), a TaKKe IEepedeHb NOKYMEHTOB, HEOOXOMUMBIX AT
NpeabsIBICHUS 3aABUTENIEM, U (JopMa 3asIBJICHHS.

PaGouee MeCTO CIEIMATNCTAa JOJDKHO OBITH 00OpyZOBaHO OQHCHOM  MeOENbIo,
[IEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOOXOIMMBIM HH(MOPMAIMOHHBIM
6azaM [AHHBLIX, [EYATAIOMUM M CKAHMPYIOINMM YCTPOHCTBaMH, TeIe(QOHOM, TaOIHYKOH C
yKa3aHHueM JIOJDKHOCTH, (PaMHIINH, MMEHH K OTYECTBA.

2.16. B nensix opraHu3aiyy OecIpensITCTBEHHOIO JOCTYIIa MHBAIHMIOB (BKIIIOYas WHBAIH/IOB,
HCIONB3YIOMMX  KPecia-KOMSCKH ¥ CODaK-IPOBOJHHKOB) K  MECTYy  IIPEJOCTaBICHHUSA
MYHHIUTIAIBHON YCIIYTH UM 00€CIIeYHBAIOTCH:

- ycIIOBHS OECIIPENSTCTBEHHOTO JOCTyNa K OOBEKTY (3[aHHIO, IIOMEIICHHIO), B KOTOPOM
NPEIOCTaBIISICTCS MyHHUIIHITATIbHASA YCIIYTa,

- BO3MOXXHOCTb CAMOCTOSTENLHOTO TMEPEABMKEHHS II0 TEPPHTOPHH, Ha KOTOPOH
PACIIONIOKEHBI OOBEKTH (34aHMs, IOMELIEHHSA), B KOTOPBIX INPEAOCTABILACTCA MYyHHIIMIIAIbHAS
yCIIyra, a Tak)Ke BXOJIa B Takue OOBEKTHI M BHIXOJa M3 HHX, IIOCAOKH B TPAHCIOPTHOE CPEACTBO H
BBICAJIKM K3 HETO, B TOM YHCJIE C HCIIOJIb30BaHHUEM KpeCIa-KOISICKH;

- CONPOBOKACHHE HHBAIMLOB, HMEIOIMHUX CTOHKHE DPacCTPOMCTBA (YHKIMH 3pEHHA H
CAMOCTOSTCIHPHOIO IEPEABHIKECHHNA,

- HaJyTeXallee pasMelleHre o0OpyaoBaHUS M HOCHTeNeH MH(OpMalui, HEOOXOMUMBIX LA
obecieueHus OecnpeITCTBEHHOIO AOCTYIIa HHBAIUIOB K OOBEKTaM (3MaHHSM, [IOMEIIEHUSIM ), B



KOTOPBIX  IIPENOCTaBIIETCS  MYHHIMIAIbHAas  ycIyra C  y4YCTOM OTPaHUYEHUN  HX

KU3HENECATECIIBHOCTH;
- IyOIUpOBaHHE HEOOXOAUMOW VI MHBAIMIOB 3BYKOBOH M 3PUTEIBHOH UH(pOpMallHHY, a

Talke Haguced, 3HAKOB W HWHOM TEKCTOBOM ¥ Tpaduueckod HMHQOPMAIMHM 3HAKaMH,
BBLITOJTHEHHBIMH PENbe(QHO-TOUEUHBIM MPU(TOM bpaiiiis;

- IIOIIYCK CYPAOIEPEeBOUNKA U THPIIOCYPAOIICPECBOTIHKA;

- JomycK coOaKku-IPOBOJHHKA Ha OOBEKTHl (3MaHMA, [OMCIIEHHS), B KOTOPBIX
[IPEOCTABIIACTCS MYHULIMNAIbHAA YCIyra, IpU HaTWYUM JOKYMEHT4, IIOATBEPKAAIOUIECIO €¢
CIleNHaIbHOE OOy4eHHWe M BEIIaBaeMOro Io (opMe H B TIOPAAKE, KOTOPBIC OIPEACTIAIOTCS
(helepaJIbHEIM OPTraHOM KCIIONHUTENBHOH BIIACTH, OCYIIECTBILIONMM (QYHKIHH IO BBIpAOOTKE U
pealn3aliyi TOCYJapCTBEHHON IOIMTHKM H HOPMaTUBHO-NIPABOBOMY PETYIHPOBAHHIO B chepe
COIMAILHOM 3alllUTH] HaceJICHUA,

- OKa3aHHe WHBAJIXIAaM I[IOMOIIH B IIPEOAOJICHUH OaphepOB, MEIIAIOMHNX MOJTYYCHUIO HMHU
MYHHUIMIATBHON YCIIYTH HapaBHE C IPYTUMHU JTHIIAMH.

B ciayyae HEBO3MOKHOCTH IIOJHOCTBIO IIPUCIIOCOOHTE OOBEKT € YYETOM IOTPEOHOCTH
WHBAIMIA COOCTBEHHHMK JaHHOro oOBeKkTa obeclneunBacT HMHBAIMAY JOCTYIH K MECTY
IPeIOCTaBICHHAS MYHUIUITATIEHON YCIYTH.

[Topsimok ObecredYeHds YCIOBHM IOCTYINHOCTH Ui HHBAIMJOB OOBEKTOB COLHUAIBHOM,
WH)KEHEPHOH W TPaHCIOPTHON HMH(PACTPYKTYp H IPEHOCTABJIIEMBIX YCIIYT, a TAKKC OKasaHUs UM
IpY ATOM HeoOXO0JMMOM IOMOINH YCTaHABIMBACTCA (elepallbHPIMH OpraHaMu HCIIOJTHUTEIILHOU
BJIACTH, OCYINECTBIISIOIUMHI (QYHKIHMH 1O BRIPaOOTKE U peanu3alii rocy1apCTBEHHON IIOJTUTHKY 1
HOPMATHBHO-TIIPABOBOMY  pETYJIMPOBAHHMIO B YCTAHOBJICHHBIX c{epax ACATEIBPHOCTH, IO
COTJIACOBAHUIO C (elepaTbHBIM OPraHOM HCIIONHATEIPHOR BJIACTH, OCYLIECTBISIONMME (QYHKIHHK
Mo BBIPAOOTKE M pEAIM3allid TIOCYNapCTBCHHOH TOJWTHKH M  HOPMAaTHBHO-NIPABOBOMY
pEryJIMPOBAHUIO B YCTaHOBJICHHBIX c(epax MCATCIBHOCTH, IO COTJIACOBAHHIO C dbenepabHBIM
OpPTraHOM HCIIOJHHUTENBHOM BIIACTH, OCYIIECTBILIIOMMM (QYHKIHU II0 BRIPAa0OTKE W peau3allin
rOCYIapCTBEHHOM IMOMMTUKA W HOPMaTHBHO-ITPABOBOMY PETYJIMPOBAHHIO B C(epe COUHAIBHOU
3aIMATHl HACeNEHHs, HCXOAd W3 (PMHAHCOBHIX BO3MOXHOCTEH OOMKETOB OIOJUKETHOU CHCTEMBI
Poccuiickoit enepanuu, opraHu3anum.

2.17. TlokazaTenssMu JOCTYITHOCTH M KadecTBa IIPEAOCTaBIAEMOH MYHHIIMIIAILHOH YCIYTH
SBIISTFOTCA.:

- COOJTIOZIEHHE CPOKOB IIPENOCTaBICHNS MYHHUIIMIIAJIEHON YCIIYTH;

- OTCYTCTBHE kKaj00 CO CTOPOHBI 3asBUTECIICH;

- KOJIMYECTBO B3aHMOAEHCTBHH 3asgBUTEIS C JIMIIAMU, OTBETCTBCHHBIMH 3a IPENOCTABICHHUC
MYHUIUITAJIBHOU YCIIYTH;

- BO3MOXHOCTH TIOTyYeHHs HH(OPMAIIHH O XO/€ IPEAOCTaBICHH MyHHIIUIIAJIBHOH yCIIYTH, B
TOM YHCIIE C HCIIOJIb30BaHueM HH(OPMAITHOHHO-KOMMYHUKAIIMOHHBIX TCXHOJIOTHH.

2.18. OcoBGeHHOCTH BBITONMHEHHS aMIHHCTPATUBHEIX IIPOLIEYP B SIEKTPOHHOH (hopMe:

. 3asBHTEISM OOecIleumBacTCS BO3MOXKHOCTH IIONYyUECHHS HHQOpMAIMH O TIOPSJAKE
IPEOCTaBIEHUs MYHHMIHMNAJIBHOM YCIYTH, a TaKXe KOIMPOBAHHUS dbopM 3asBICHUN Ha
obUIHAIILHBIX caiiTax B ceTH VIHTEpHET aIMUHHUCTPALIMK IOPOJACKOTO OKpYyTa Bepxnsa [lsmmva u
MKY «VO I'O Bepxusasg [Tprmmvay www.movp.ru # WWWw.UOVD.Id, COOTBETCTBEHHO, Ha EnunroM
[IOpTaJIe TOCYAAPCTBEHHBIX U MYHHUITUIIAIBHBIX YCIIYT WWW. gosuslugi.ru;

- 3agBUTENT> BIPABE I10AATh 3asBJICHHE U COIIacHMe Ha 00palOTKy NEPCOHAIBHBIX NaHHBIX B
dopMe BIEKTPOHHOTO JOKYMEHTa, B TOM UHCIE€ C HCIIOJB30BAHHEM EnuHoro mnopraia
rOCYZIAapCTBEHHBIX H MyHUITHIIAIBHBIX YCIIYT (IpUaraéMple K 3asBICHAIO JOKYMEHTBL MOTYT OBITH
TaK)e IONaHbl B (OpME DJIEKTPOHHBIX AOKYMEHTOB). 3asiBJICHHE H COTJIacHe Ha 00paboTKYy
IepCOHANBHBIX JAaHHBIX, I0AaBaeMble B (DOpMe 3JIEKTPOHHOI'O JOKYMEHTA, M IPUIAracMbIC K HHM
TOKYMEHTEI, MoAaBacMble B (OpME OJJICKTPOHHBIX JOKYMEHTOB, IIOJIHCEIBAIOTCA IIPOCTOU
3JIEKTPOHHOH IIOIIACHIO B COOTBETCTBHHU C TpeOOoBaHHAMH DeNepanbHOro 3aKoHa oT 27.07.2010 Ne

210-®3 «O6 opraHu3alil IIPEAOCTaBICHHUS TOCYNapCTBCHHBIX H MYHHIUIAIBHBIX YCIYI),
depepanpaoro 3akona ot 06.04.2011 Ne 63-®3 «OO0 31eKTPOHHOM IOAIKMCHY, MOCTAHOBICHHS




[IpaButenscTBa Poccuiickoit @emeparmu ot 25.01.2013 Ne 33 «0OO0 wucmoms30BaHHM IIPOCTOH
3JIEKTPOHHOM ITOIITUCH ITPH OKa3aHUH I'OCYJaPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT»;

- OpeNOCTaBlICcHHE MYHHIUIIAIBHBIX YCAYr C HCIONb30BaHHEM LEAMHOTO TOpTaja
FOCYJAapCTBEHHBIX M MYHHUIHNANBHBIX YCIYT OCYIIECTBISECTCS B OTHOIICHHH 3asBUTEICH,
IPOLIEAIINX OPOIEAYPY pPErucTpalvy M aBTopH3anud. llopsapaok perucTpaldd H aBTOPH3alKH
3agBUTE/SI HAa EIOUHOM HOPTale TOCYAApCTBEHHBIX H MYHHIUMNAIBHBIX YCJIYI YCTaHABIIMBACTCH
orieparopoM EmwHOrO moprayiia rOCyJapCTBCHHBIX M MYHHUIIMIAIBHBIX YCIYT IO COTJIaCOBAHHIO C
MHUHHCTEPCTBOM 3KOHOMHYECKOTO pa3BUTHs Poccuiickon Desiepanuy;

- TI0/1a4a 3asBHTENIEM 3adBJICHUS M JOKYMEHTOB B 3JIGKTPOHHOH (QOpME C HCIIOJIL30BAaHHEM
EqwHoro mopraja TOCYJapCTBEHHBIX Y MYHHIIHMIAIBHBIX YCIYr OCYIICCTBIACTCS ITYyTEM
3aTIOJTHEHUS UHTEPAKTUBHEIX (POPM 3asBJICHUN M JOKYMEHTOB. 1IpH 0(OpMIICHHH 3asBICHUSA Y€pe3
Eaudelii mopTal TOCYHApCTBEHHBIX M MYHHUIMIAIBHBIX YCJIYT PETHCTpalusd OCYIIECTBIACTCSA B
COOTBETCTBMH C Jaroll # BpeMEHEM pEruCTpalMy 3asBjieHus Ha EaumoM mopTtaie
rOCYIApCTBEHHBIX ¥ MYHHMIMIIAJIBHBIX YCIYT (C TOYHBIM yKa3aHHEM 9acoB W MHUHYT). MOHMTOPHHT
3a XOJOM PAacCMOTpPEHHs 3asBIE€HUs W TIOMydeHHE AOKyMeHTa (MH(OPMAIMH), SBILTIOIIECIOCH
pe3yJIbTATOM MIPEAOCTABICHIS MyHHIUIIATIHHOM YCIIYTH B 3IEKTPOHHOH dbopme, OCYUIECTBIISICTCS C
HCIIOJIB30BAHUEM EIMHOTO NopTajia rOCYJapCTBEHHBIX K MYHHUIIMIIATIBHBIX YCIIYT.

3. CocTaB, nHocJIe10BATEJIBHOCTD M CPOKH BEINOJHEHHS A AMHHHCTPATHBHBIX
npouexyp (AeiicTBHIT), TPeOOBAHUA K IOPSJIKY HX BbIIIOJTHCHHS]

3.1. IlpemocraBieHHe MYHHIHNAIBHOH YCIyrW BKIXOYAaeT B ceOs  CICIYIOIIHUE
aIMUHHUCTPATHBHBIE IIPOLIEAYPHI:

- IpHEM U PETUCTPAIIKS 3asIBJICHHUS,

- pacCMOTpEHHE  3asfBIeHWs, IIPEJOCTaBJICHHE  HHQOpPMalWu  HMIH  TIOJArOTOBKA
MOTHBHPOBAHHOTO OTKA3a B IPEIOCTABIEHUH MYyHHITUNIAIbHOHN YCIYTIH.

3.2. Bilok-cxeMa IpeocTaBIeHns MyHUIIMIATGHON YCIyTH IPeICTaBleHa B IPUIOKCHIA N
4 x aTIMUHHUCTPATUBHOMY PETJIIAMEHTY.

3.3. IIpueM u perucrtpaliys 3asiBJICHUS.

3.3.1. OcHOBaHHMSIMH IS Hadala agMHAHHCTPATUBHOM HNPOLENYPEl IO IIPHEMY B PErACTPAIHA
3aSIBJICHHS SBJISIOTCS:

- nuYHOE OOpalleHHe 3asfBUTENsI B 00pa3oBaTEIbHOE YUPEXKACHHE C 3adBJICHHEM O
IpeIOCTaBICHHA WHPOPMallMU O pe3yjbTaraX CHAaHHBIX JK3aMEHOB, TCCTHPOBAHHS M HHBIX
BCTYIIHTENILHEIX MCIIBITAHHUM, a TakKe O 3aYMCIICHHH B 00pa3oBaTEIbHOC YIPEHKICHUE TOPOJICKOro
okpyra Bepxuss IIenmma. JIoKyMeHTBI, HEOOXOUMBIE I MOIYYCHHUSI MyHUIUNIAIbHON YCIyTHd, U
dopMa 3adBICHHS IPEACTABICHB], COOTBETCTBEHHO, B IIYHKTC 2.6 u npuiaoxeHun Ne 3
aIMUHHUCTPATUBHOI'O PEIJIaMCHTA,

- IOJTy4eHHE 00pa30BaTENbHBIM YUPEKICHUEM 3asBICHUS O IPEAOCTABICHUH HHGOOPMAIIHHU O
pe3yibTarax CAaHHBIX 3K3aMEHOB, TECTHPOBAHUS U MHBIX BCTYIHTECIBHBIX HUCIIBITAHUM, a TaKXeE O
3auMCIeHHH B 00pa3oBaTeNbHOE YUPEXKICHHE TOpPOACKoro okpyra Bepxussa llpmoMa B dbopme
3JIEKTPOHHOTO JOKyMeHTa depe3 EfuHbIN ITopTal rocy1apCTBEHHBIX H MYHHIIAIIAIBHBIX yCIIYT.

3.3.2. TIpy BBIIONHEHMHM AIMHUHUCTPATHBHOM NpPONEAYpPHl OCYINECTBIIAIOTCS CICAYIOIHE
ICUCTBUA:

- TIpOBepKa I[OJHOTHI M COJEPXKaHUSA JOKYMEHTOB, 3aBEPCHHE KOIMH IIPEACTABICHHBIX
TOKYMEHTOB;

- perucTpanys JOKYMEHTOB O TIPENOCTaBICHHH HH(MOPMAlMH O DpE3yibTarax CHAHHBIX
5K3aMEHOB, TECTHPOBaHMS M HHBIX BCTYNHTEIbHBIX HCIBITAHUH, & TaKXe O 3a4UCICHUU B
06pa3zoBaTenbHOE YUPEXKICHHE TOPOACKOro okpyra Bepxuss llpmmma.

3.3.3. CoenpanucT 00pa30BaTEIbHOIO YUPEKACHHUS OCYIIECTBIIAET IIPOBEPKY KOMIIIIEKTHOCTH
(IOCTaTOYHOCTH) IPEACTABICHHBIX 3aiBHTEIEM [IOKYMEHTOB, & TaKXe IPOBEPKY IOIHOTEL H
JIOCTOBEPHOCTH CcoOjepxkamelics B HHUX HHQOpPMAalud B COOTBETCTBHH CO  CIICAYIOHNIHMMH

TpeOOBaHUAMU:
- BO3MOXXHOCTh IIPOYTEHUS TEKCTA JOKYMCHTA,;




- ToNHOEe Hanucanue ¢GaMIIHH, HMEHHM, OT4decTBa (IocieqHee - I[P HAIWYHH) B
COOTBETCTBHUH C JIOKYMEHTAMH, YAOCTOBEPSAIOIINMH JIHNYHOCTh;

- OTCYTCTBME IIOQIUCTOK, IIPUIHCOK, 3a4€PKHYTHIX CJIIOB H MHBIX HCIIPABIICHUN;

- OTCYTCTBHE CEpPLE3HBIX ITOBPEXKICHHM, HAJIMYME KOTOPBIX HE IIO3BOJISIET OJHO3HAYHO

HUCTOJIKOBATh COJEpKaHUE IOKYMEHTA;
- IIPEIOCTABIICHHE 3aBUTENIEM JOKYMEHTOB B COOTBETCTBUH C YCTAHOBJICHHBIM MEPEYHEM (II.

2.6 aIMUHUCTPATHBHOTO PETJIAMEHTA).

3.3.4. B ciyuae odopMIICHHS JOKYMEHTOB HEHaIeXaluuM o0pa3oM o00pa3oBaTebHOC
yupexzenne (GOpMHpYET YBeIOMIEHHE 00 OTKase B IpHEME AOKYMEHTOB H IIEPENACT €Tro
HEIIOCPEACTBEHHO (IIpH JTHYHOM OOpalleHHH B 00pa3oBaTENbHOE YUPSIKICHHUE) 3asIBATENIO HIIU B
BHIE cOOOIIEHNUS B JIEKTPOHHOH (hopMe Ha ajipec JIEKTPOHHOM IIOUTHI 3a4BUTENS (B TCUCHUE IIATH

pabouux JHed ¢ MOMEHTa OOpalllcHHUs 3asBUTEILA).

CrieluaIiucT 00pa30BaTelILHOTO YUPSXKICHUS GOpMUPYET yBEAOMJICHHE 00 OTKase B IPUEME
TOKYMEHTOB, KoTopoe odopmiiercs Ha OilaHKe 00pa3oBaTeIbHOIO YUPEKACHHs, MOANHCHIBACTCA
PYKOBOJIMTEIEM M CONCPKHUT CICAYIOINHE CBEACHHUS: (haMIIIHIO, UMs, OTUSCTBO 3asABUTEIA, aapec,
Ha KOTOPBHIM HAampaBifeTcs YBEIOMJIEHHE, HAMMEHOBAaHHE MYHHIMITAIBHOH YCIyTH, NPHYMHY

OTKa3a B IpHEME JJIOKYMEHTOB.
3.3.5. Ilpp OTCYTCTBMM OCHOBaHHM Ui OTKa3a B IIPHEME JOKYMCHTOB CIICIIHAIHCT

00pa30BaTEeNbHOr0 YUYPEXICHUsA, OTBETCTBCHHBIA 3a IIpHEM H PETHCTPAlMIO JOKYMCHTOB
3asgBHUTEJCH, 3aBepseT KOIHH TPEACTABICHHBIX JOKYMCHTOB, BHOCHT JaHHBIE O IIPHEMC
JTOKYMEHTOB B JXYPHAaJ PETUCTPAllUU IIOCTYIIHMBINKUX 3aJBJICHUHA B IIPUCYTCTBUH 3aSBUTEIIA, BBIIACT
3aBATENIO PACIMCKY B IOAYUCHHH JOKYMEHTOB, COAEPKAIIYIO HHOOPMAIIHIO O PerHCTPallHOHHOM
HOMEpE 3asBIIEHHMS, O IEpeYHE MPEACTaBICHHBIX HOKYMEHTOB. PacmucKa 3aBepseTCsd IOAIHCHIO
CIIEIIAAIMCTa 00pa30BaTEIbHOTO YIPEKIACHHS, OTBETCTBEHHOIO 3a IIPUEM JOKYMEHTOB, H II€YaThIO
00pa3oBaTEIBbHOTO YUPEXKASHHS.

MakCUMaJIBHEIM CPOK PErucTpalUy 3asBICHUA M BBJIAYM JOKYMCHTa, COZEPIKaIICro
UHGOPMALIMIO O BXOJSIIEM HOMEPE 3adBIICHHA M IICPEYHE MPEACTABJICHHBIX TOKYMCHTOB,
cOCTaBJIACT He OoJjice 15 MUHYT.

[IpueM U perucTpanus J0KyMEeHTOB IIPOU3BOAATCS B JIEHD IUYHOIO OOpaleHHs 3assBUTEILA.

3.3.6. OTBETCTBECHHBIM 3a BEIIOJHEHHE AIMUHMCTPATUBHOU IIPOLIEAYPHI SBIISCTCA
NOJHKHOCTHOE JINIIO 00Pa30BaTEIBHOIO YUPEKICHU.

3.3.7. Pe3ynsTaToM BBIIOJHEHWA aIMUHHUCTPATHBHOH IIPOICAYPHI SABISICTCS PETHCTPAUA
3asBJICHHUS B )KYpHAJIC IpUeMa 3asiBJIEHHH WM 0TKa3 B IPUEME IOKYMEHTOB.

3.4. PaccMmorpesHne 3adBICHHs, MNPENOCTABICHHE HHOOPMAllMH KX  IIOATOTOBKA
MOTHBHPOBAHHOTO 0TKa3a B IPEIOCTABICHUHY MYHHUIIMIIAIBEHON YCIYTH.

3.4.1. OcHoBaHueM IS Havaja aJIMHHHCTPATUBHOU MNOPOLIEAYPHL SBIAECTCSA IIOJIYYCHHC
3apErHCTPHUPOBAHHOI0 3aIBIICHHS. |

3.4.2. Ilpr BEIIONHECHHHM aJMHUHUCTPATHBHOM IIPOIEHYPHI OCYIISCTBIISIOTCA CICAYIOIIHAE
JICUCTBUS:

- IIOATOTOBKA H 0TOOPp HHPOPMAIIUK B COOTBETCTBHH C 3aIIpOCOM 3asIBHATEIIA;

- TOATOTOBKA M HAIlpaBJIEHHME OTBETAa 3asiBUTEII0 WJIM YBEIAOMIIEHHS 00 OTKase B
IIPEAOCTaBICHUN MYHUIIUITAIIEHON YCIIYTH.

3.4.3. WUcmonuuteneM  agMHHHCTPATHBHBIX  ACUCTBUM,  BXOOAIIUX B COCTaB
aIMUHHCTPaTHBHOM MPOIETYPHL, SBISIETCA CIEIUAIACT 00pa30BATECILHOI0 YIPCHKICHHUS.

3.4.4. Crneunamuct 00pa3oBaTeIbHOIO YUPEKIACHHS, OCYUIECTBISET MOATOTOBKY H OTOOP
nH(OpMalid B COOTBETCTBUH C 3allpOCOM 3asBHTENSA B JOCTYIHOM JUIS BOCIPUATHS 3asBHATEILA
dopMe, coaep)KaHHEe KOTOpPOH MaKCHMaJIbHO IIOJIHO OTpakaeT oOO0BEM 3alpaluBacMOU
uaopMmaruu. Kputepusmu otdb0opa HHQOPMAITUHK I HOATOTOBKH OTBETA SABJIICTCS KOPPEKTHOCTD,
TOYHOCTD U IIOJIHOTA CBEICHHM B COOTBETCTBHH C 3alIPOCOM 3asiBUTEIIA.

3.4.5. Ilpy Hamu4Me OCHOBAHWM I OTKa3a B IPENOCTABICHHH MYHHIUITAIBPHOH YCIYTH,
yKa3aHHBIX B IyHKTe 2.10 aJIMHHHCTPAaTHBHOTO pErVIaMeHTa, CHELHAIMCT 00pa3oBaTEIBHOTO
VUpEKAEHUA  OCYIIECTBISET IMOATOTOBKY OOOCHOBAaHHOTO OTKasza B  IIPEIOCTAaBIICHUHU
MYHHIIHITAIHHON YCIIYTH B JOCTYITHOM JJIsI BOCHPUSATHS 3asIBUTEISL POPME.




3.4.6. TToaroTOBJCHHBINA OTBET 3aSBHTEIIO HJIHM YBEAOMIIEHUE 00 OTKa3e B IIpeJOCTaBIICHHH
MYHHAIIUOAIBGHOM  ycayru  odopMidgercs Ha  OnaHKe  00pa30oBaTeNbHOIO  yUPEXACHMA,
ITOIIMCHIBACTCS PYKOBOIMTENIEM M COJCPKHUT CIICAYIOIIHE CBEICHHUS: (aMHUIAIO, MUMs, OTYECTBO
(mocienHee - IPY HAIWYMH) 3aABUTEN, aJIpec, Ha KOTOPBIM HAIIPABISACTCA OTBET 3aABHTCIIIO HIIH

YBEIOMJICHHEC, HAUMEHOBAHHE YCIYTH.

3.4.7. OTBeT Ha 3asBJICHUE WJIH YBEJIOMIECHHE 00 OTKa3e B MPEeIOCTaBICHUH MyHHIIMIIAJIbHOH
YCIIYTH IIPEIOCTABISICTCS 3aIBUTEIIO OJHUM K3 YKa3aHHBIX CIIOCOOOB!

- TyTeM Iepefiaud HEMOCPENCTBEHHO 3asBHUTEIO - IPH JIHIHOM OOpameHUH 3asBUTCIA B

00pa30BaTEIbHOE YUPEXKICHHE,

- B BHIE IEKTPOHHOIO COOOIIEHUS HA aipec IEKTPOHHOH IOYTHI 3asBuUTeNs (B Te4eHHe 10
ITHEH);

- B BUJIE TIOYTOBOTO COOOINEHNS HA ITOYTOBEIN aapec 3asBuTelis (B TeueHue 30 THeH);

- B BHJIE YCTHOM KOHCY/JIBTAIIMH CIIEIHAIIICTA - IIPH 0OPAIIEHHH 10 TETePOHY.

3.4.8. Pe3ynpTaToM BBITIOJHEHHWS AIMUHHCTPATHBHOHW NPOIEHYpPBl SABIICTCA HAaNPaBJICHHC
OTBETA WJIM YBeIOMICHHS 00 0TKa3e B IIPENOCTaBICHNH MYHHIIMIIAIBHON YCIIyTH 3aBHUTEIIIO.

4. ®opMBI KOHTPOJIA 32 IPEeJ0CTaBJIeHHEM MYHHIHNAJIBHOH YCJIYyTH

4.1. BHyrpeunuii KOHTPOJIb 32 UCHOIHEHUEM aIMHHHUCTPATHBHBIX MPOLCAYP OCYIIECTBIIACT
PYKOBOJUTEIH 00pa30BaTEILHOTO YUPECHKICHUA.

42. Texkymu¥ KOHTPOJIb 32 BBIIOJIHCHHEM  aJMHHHCTPAaTHBHBIX IIPOLCAYP IO
IPEOCTABIICHAIO MYHHIIUNAIBHON YCIyTH OCYIIECTBIAETCS PYKOBOIHUTEISIMH 00pa30BaTEIbHBIX
YUPEIKICHUN NyTEM IPOBCACHHSI TEMaTHYECKUX IPOBCPOK.

4.3. TlpenqMeToM NPOBEPOK SBISETCS KAa4eCTBO M JOCTYIIHOCTh MYHHUHIAIBHOM YCIYTH,
COOIOJIEHAE CPOKOB €€ TIPENOCTaBICHHs, OOOCHOBAHHOCTH OTKa30B B IIPEIOCTaBICHHH
MYHUIATIAIEHOHU YCIIYTH.

4.5. TIpoBericHEE IJIAHOBBIX IIPOBEPOK OCYINECTBIAETCS B COOTBETCTBHM C ITAHOM PabOTEL
06pa30BaTENbHOIO YUPEXICHUS (HE pexke OTHOTO pasa B rof).

4.6. Buenmanossle npoBepku npoBoastes cuenuamuctamMu MKY «YO I'O Bepxusas [lpnmmvay
B CITydae MOJIydeHHs obpameHus (kanoObl) 3asBUTENS Ha JeHCTBHA (OC3IeHCTBIE) PYKOBOJAMTEN,
CIIEL[HAIIICTa 00Pa3z0BaATEILHOIO YUPEKICHHUA.

4.7. PyKOBOOMTENH, CIEIAAINCTE 00pa30BaTEbHBIX YUPEKICHUN HECYT NUCIHUINITHHAPHYIO
OTBETCTBEHHOCTE 3a HAPYIICHUE IOJIOKEHUHN aIMUHUCTPATHBHOTO PEIrJIaMEHTa.

4.8. KoHTposb 3a mpeioCTaBIIeHHEM MYHHIMIATBHOU YCIYTH CO CTOPOHEI PYKOBOAUTENIEH
06pa30BaTENIBHBIX YUPEKACHHUH H0DKEH OBITh IOCTOSHHBIM, BCECTOPOHHUM M OOBEKTHBHBIM.

5. locynebupiii (BHecy1eOHBII) NOPANOK 005Ka10BAHUA PelIeHUH
U JedicTBHIi (0e34eficTBHS) OPraHa, NpeaoCcTaBIAImero MyHHIIUNIAJbHYI0 YCIYTY,
a TAaK)Ke ero J0/KHOCTHOrO JIHIa

5.1. 3agBUTENs UMEET I1paBo Ha oOXKaJloBaHUE AEUCTBUM (Oe3MeHCTBHA) JOJDKHOCTHOTO JIMIA
VUPEKICHUSA, MPEIOCTABIIOMEr0 MYHUIMIOAIBHYIO YCIYTy, ¥ pPEHICHHH, [PHHATHIX IIPU
NpeI0CTaBICHUH MyHHIIUNAIBEHOM YCIIYTH, B TOM YUCJE B CICAYIONIHNX CITydasX:

- HapyIIEHHE CPOKOB PETHUCTPAIlHMH 3asBICHUSA O MPEIOCTABICHUH MYHHIIWNAIBHOH YCIYyTH
WJI¥ CPOKOB IIPEIOCTABICHUS MYHHUIUIIAIBHOHN YCIYTH;

- TpeGOBaHHE OT 3asBHUTEI JOKYMEHTOB, HE IIPSAYCMOTPCHHBIX HOPMAaTHBHEIMHA IPaBOBHIMA
aktaMu Poccuiickol @enepanmuy u CBepUIOBCKOA 00s1aCTH, MYHHIUIIATBPHBIMA TPAaBOBBIMHU
aKTaMH, PErYIHPYIOMUMH IPEAOCTABJICHHE MYHUITHITATEHON YCITYTH;

- OTKa3 B IIpHEME JOKYMEHTOB WM OTKa3 B NPEAOCTaBICHMM MYHHUIUIIAIHHOH YCIYTH IO
OCHOBaHHUSM, He IIPeAyCMOTPEHHBIM HOPMaTHBHBIMH IIPaBOBBIMH aKkTamu Poccuiickon denepalivu
1 CBepAIOBCKOH 00J1aCTH, MYHUIIHIIATIbHEIMHE IIPABOBBIMU aKTAMHU;



- TpeOOBaHHE OT 3asBUTEISA I[IPU IIPEJOCTaBICHUM MYHHIMOAIBHOM YCIYyrH IUIaThl, HE
IPeIyCMOTPEHHOM HOPMAaTHBHBIMU IIPaBOBLIMU akTaMU Poccuiickoit @enepannu u CBEpATOBCKOM
001acTH, MYHUIIMIIAJbHEIMH [IPAaBOBEIMU aKTaMU;

- OTKa3 B HCIpPABJIIEHHH AONYIICHHBIX OINECYATOK U OMMOOK B NOKYMEHTAaX, BHIIAHHEIX B
pE3yJIbTATe NMPEAOCTABICHUS MYHULHMIIAILHON YCIIYTH, JIHOO HapylIeHHEe YCTaHOBJIEHHOIO CpPOKa

TaKHX HUCIIPABJIICHUH.
5.2. XKamoba nogaercs B IHCbEMEHHOH popMe Ha OyMaKHOM HOCHTEIIE, B JJIEKTPOHHOU (hopMe

Ha UM
- 'maBe! ropozckoro okpyra Bepxuss IlennmMa - npu o0xanoBaHUH NEHUCTBUH (Oe31€WCTBHA)

HagarbEIKa MKY «YO I'O Bepxusas [Isnmay, pyKoBOAUTENS 00pa30BaTEIBHOI0 YUPEKIECHHNS,;

- mayamsHuka MKY «YO TO Bepxusas Ilemmma» - npu o0XajloBaHUU OEUCTBHU
(6e3neiicTBus) crneruanuctoB MKY « YO 1'O Bepxusas [lpnmmay,
- PYKOBOOMTENIS 00pa3oBaTeNLHOIO YUpEeXICHHUA - IpH OOXaJOBaHHH JCHCTBHH

(0e30eUCTBH) CIIEIHAIACTOB 00pa30BaTEIbHOTIO YUPCKICHU.

5.3. XKanoba Moxer ObITh HaIpaBJICHA 3asBUTENIEM IIO TIOYTE, 4epe3 OQUIUAIBHBIA CaT
ropojckoro oxkpyra Bepxuss Ilenmmma www.movp.ru, EIWHBIN IOPTal rOCYJapCTBEHHBIX U
MYHHIHITAIBHEIX YCIYT, @ TAKXKE MOXET OBITH IIPHHATA Ha JIHYHOM MIPHEME 3aIBUTEA.

5.4. JKanoba nomkHa COnepkKaTh:

- (haMHJIHIO, UMS, OTYECTBO (IIOCIEOHEE - IIPU HAJIWYUH), CBEAEHHI O MCCTE KHTEIHCTBA
3asIBUTENIS - (DU3HMYESCKOrO JIMIA, a TAK)KE HOMEpP KOHTAaKTHOIO Tele(oHa, aApec 3JICKTPOHHOU
moursl (IpH HAJIWYKMH) K IIOYTOBBIM ajpec, II0 KOTOPBIM [OIDKEH OBITh HalpaBIC€H OTBET
3aSIBUTEIIO,;

-  HaWMEHOBAHHUE VUPEKJCHHS, MPEAOCTABIAIOIIEr0 YCIyry, HasBaHHE ITOJDKHOCTH
PYKOBOIUTEIS MM CIICIHAINCTA YIPEKICHU, IPEIOCTABIIIOMIETO YCIYTY, PCIICHAS U JICUCTBUA
(Oe3meiicTBHE) KOTOPBIX 00XKAITYIOTCS;

- cBefcHUS 00 OOXalmyeMBIX pEIIeHUSIX U JEeUCTBHAAX (Oe3MeHCTBUM) PYKOBOIHUTENS HIIH
CIIEIIHATINCTA YUPEXKICHHS, IIPEIOCTaBIAIOIETO YCIYTY;

- JIOBOIBI, KOTOpHIE IPHBOIHUT 3asBUTEIbL B Ka4eCTBE OOOCHOBAHHS CBOETO HECOITIACHS C
 pelleHHeM U JOeHCTBUAMH (0e3leHCTBHEM) DPYKOBOIUTEIS HJIH CHCHHAIHACTA YUPEIKICHUS
(3asBUTENEM MOTYT OBLITH IIPEACTABICHBI JOKYMEHTHI, TOATBEPKAAIOIIME JOBOABI 3asBHTENS, JIHOO
HX KOIIHHK).

5.5. ITocTynuBias xanoda MoMIeKUT 00s3aTEIbHON PETUCTPANY HE TTO3HES CICAYIOMICTO
pabodero MHS CO JHS €€ NOCTYIUICHUS C IIPUCBOCHUEM € PETHCTPAIIMOHHOI0 HOMEpa.

5.6. B ciyuae ecimu xanmoba mojaHa 3asBHTEIIEM B Oprad (YUpexIAeHHE), B KOMIIETCHITUIO
KOTOPOI'0 HE BXOJHUT NMPHHATHE PEIICHUA IO JKajno0e, B TEUEHUE OJHOro pabodero OHS CO JHA €€
PETUCTPAlMM YKa3aHHBIM oprad (y4pexIeHUEe) HallpaBisdeT Kalo0y B YIIOTHOMOYCHHBIH Ha €€
pacCMOTPEHHE OpraH (YUpeKOCHHWE) M B IIHCBMEHHOW (QopMe HHQOPMHPYET 3asBHTEIS O
IepeHANpaBICHUM  KalmoObl, 3a HCKIIOYEHHEM CIIydaeB, VYKasaHHBIX B IYHKTE J./
aIMHAHUCTPATUBHOTO PErIaMeHTa.

[Ipy 5TOM CPOK pacCMOTPEHHS JKAIOOBI HCUHCISETCA CO OHS PErHCTPAllMM KajloObl B
YIIOJJHOMOYEHHOM Ha €€ PacCMOTPEHHE OpraHe.

5.7. Opran (y4pexJcHue), YIOJHOMOYCHHBIA Ha PACCMOTPEHHUE KalIOOBI, BIPAaBe OCTABHTEH
xano0y 0e3 oTBeTa B CIEAYIOIIUX ClIydasx:

- HaJMuWe B XamoOe HEIEH3YPHBIX, JUO0 OCKOPOUTENHHBIX BBIPAXEHHUH, Yrpo3 KH3HH,
3JIOPOBBIO M HMYIIECTBY JOJKHOCTHOIO JIMITE, & TAKXKE YWICHOB €TI0 CEMBH;

- OTCYTCTBHE BO3MOXXHOCTH IPOYHTATH KaKyIO-THOO YacTh TEKCTa JKaloObl, (GaMHUIIMIO, MM,
oT4ecTBO (IIPH HAIWYHH) U (HJIH) TOYTOBBIA aJIpec 3agBUTEIS, YKa3aHHEIE B Kalo0e.

5.8. Opran (y4ypexineHue), YIIOTHOMOYEHHBIH Ha pacCMOTPEHHE JXKamoOBI, OTKa3bIBaeT B
yAOBJICTBOPEHUH XKaJIOOBI B CICAYIOIMHX CIIy4asX:

- HaJIM4UWe BCTYIHUBINETO B 3aKOHHYIO CHUJTY PEIICHHS Cy/aa, apOUTPaKHOIO CyAa II0 XKajuode o

TOM K€ IPEAMETE U 110 TEM K€ OCHOBAHHUSIM,;
- pojaya JKajoOBl JIMIIOM, IIOJHOMOYHS KOTOPOr0 HE IIOATBEPXICHEI B TOPSIKE,
YCTAaHOBJICHHOM 3aKOHOAaTeNBCTBOM Pocculickon Denepanuy;




- HaJIMYHWe pelleHus o XKajgode, MPUHSITOrO paHee B COOTBETCTBUU C TpeOOBaHUSIMHU
aIMHUHUCTPATHBHOIO pErjaMcHTa B OTHOIICHHH TOTO XXE 3asgBUTENd H IO TOMY K€ NPEIMETY

KanoOmI.
5.9. JIOKHOCTHOE JIMIIO IPH PACCMOTPEHUH XaloOBl IEHCTBYET B COOTBETCTBHH CO CBOCH

KOMIICTCHITAEH.
5.10. ITocTymusmas xanoba MOUIEKUT PaCCMOTPEHHIO B TeueHue 15 pabodyux OHEH CO JTHA

€€ PETUCTPAIlUH.

B ciyuae oOkamoBaHHS OTKa3a B IIPEAOCTABIIEHMH MYHHIMOAIBHOM YCIIYTH, B IIpHEME
TOKYMEHTOB OT 3asBHTENS OO B UCIPABICHUH NONYIIEHHBIX ONEYAaTOK M OIMMHOOK MJIH B CITydae
00KaTOBaHHUS HAPYIIEHHS YCTAHOBJICHHOTO CpPOKa TaKMX HCIIPaBIEHHH - B Te€YeHHE 5 pabouux
JTHEU CO JTHS €€ pErucTpanuH.

5.11. Mo pe3ynbpTaTaM pacCMOTPEHHUS KaT0ObI IPHHUMAETCS OJHO U3 CICAYIOMHX PEIICHUU:

- YIOBJIIETBOPEHHE ’KaJloOBI, B TOM 4YHCIE B (QOpME OTMEHBI TPHHSITOIO pPEIICHUSA,
WCIPABJIEHUA TOMNYIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJibTaTe IIPEAOCTaBIICHHA
MYHHIUITAJEHON YCIyrd [OKyMEHTaX, BO3BpaTa 3asBHTCIIO JCHEKHBIX CPEICTB, B3UMaHHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMH IIPaBOBBIMH akTamMH Poccuiickon ODenepanuy,
HOPMATHBHBIMH IIpaBOBBIMH akTaMd CBEpIIOBCKON 00JacTH, MYHHITMIIAIGHBIME IIPABOBBIMH
aKTaMU;

- OTKa3 B YJIOBJICTBOPECHUHU XKAJIOOEL.

5.12. He mo3gHee qHA, CIEAVIONIETO 3a JHEM IPUHSITHS PEIICHHUS, 3asIBUTEIO B MHCHMECHHOH
bopMe ¥ IO HKEJTaHHIO 3aIBUTENS B 3JIEKTPOHHON (opMe HaIIPaBIICTCS MOTHBUPOBAHHBIN OTBET O
pe3yJIbTaTaX PaCCMOTPCHUS KaAJIOOHL.

5.13. B cimy4ae ycTaHOBNEHHS B XOJe WM IO pe3yibTaTaM pAaCCMOTPEHHS KajaoObI
IPU3HAKOB COCTaBa aAMUHUCTPATUBHOIO IPABOHAPYIICHUS MM MPU3HAKOB COCTaBa IPECTYIICHH
MOJDKHOCTHOE JIMI0, YIOJIHOMOYCHHOE Ha PAacCMOTpPEHHE Xalo0, HE3aMEIIUTEILHO HAIpaBisAeT
COOTBETCTBYIOIIHE MaTepHasbl B OpraHbl IPOKYpPaTyphl.

5.14. Pemeaus ¥ neiictBUs (Oe3meiicTBHE) aAMHUHHCTPAIMK T'OPOJICKOro OKpyra BepxHss
[Temmva, MKY «YO T'O Bepxuss [Tenmmvay, 00pa3oBaTenbHOI0 YUPEKIACHH, IPEA0CTaBILIOIIETO
MYHHLMIIAIBHYIO YCIYTY, U UX TOJDKHOCTHBIX JIMII, IIPEIOCTABILIIOMNX MyHUIHUIIATBHYIO YCIYTY,
MOTYT OBITh OOXaloOBaHbI 3asBuTENeM B cyne. llopagok u cpoku Takoro oOXaloBaHUA
yCTAaHOBJIEHBI 3aKOHOAATENIbCTBOM Poccuiickoil Denepaliuy.



IIpunoxenue No 1

K aIMHHUCTPATUBHOMY PETTIAMEHTY

CBEJIEHUA
0 MECTAX HAXO0KIEeHHHA, KOHTAKTHBIX TejedoHax (TeaedoHax IJ11 CIPaBoOK)
MYHHIHMIIAJbHBIX 001€00pa3oBaTeIbHBIX YUPEKIACHHH,
noasegoMcTBeHHBIX MKY «YO 1'O Bepxaas llsimma»

I'paduk paboTH MyHUITUIIAILHEIX 00I0€00pa30BaTENbHEIX YUPEKICHUH:
¢ 8.00 mo 17.00 exxenueBHO KpoMe cy000THI, BoCKpeceHbs; repephis ¢ 12.30 go 13.30.

No [TomHoe COKpallleHHOE Tenegon Aﬂpf ©
I/ HAaUMCHOBAHUE HAaMMEHOBAHHE Anpec SJICKIPORHOH
MOYThI/CaliT

1. | MyaaimnansHOe aBTOHOMHOE MAQOY 624091 8(34368) 5-31-85
o01eodpasoBaTeIbHOE «COLL Ne 1» CBepioBckas 001acTes, shcl-vp@yandex.ru
yupexxaeHue «CpeaHss r. Bepxuss [ Ienma, www.schooll-vp.ru
obeobpazoBaresibHas 1IKOJIa yi1. KpacHoapmeiickad, 6
No 1 ¢ yriayOneHHBIM
H3YYEHHUEM OTACIBHBIX
npeaMeTOB UMeHU b.C.

CyBOpOBay

2. | MyHuIMnaabHOe aBTOHOMHOE MAOY 624090 8(34368) 5-30-22
oO11e00pazoBaTebHOE «COII Neo 2» CBepmToBcKas 00J1acTh, vpschool2(@mail.ru
yapexaeHue «CpenHsis r. Bepxnss [Isnmma, www.vpschool2.ru
obn1eobpazoBaTebHas KO yi1. KpuBoycoga, 1. 48
Ne 2 ¢ yrinyOneHHbIM
M3YUEHHEM OTJIENbHBIX
npeameToB umeHd M.H.

TasnpixoBa»

3. | MyHuuMnaisHoe MAQOY 624090 8(34368) 5-37-42
aBTOHOMHOE «COLLL Ne 3» CBepiiIoBCKasg 00J1aCTh, mou_soh3@list.ru
ob1reodpazoBaTENbHOE r. Bepxnass [1enMma, www.school3vp.ru
yupexxgenue «CpeHsis yi1. MalluHOCTPOUTEIIEH,
ob1meoOpa3zoBaTe/bHad a. 6
InKoJia Ne 3

4. | MyHUOUnagibHOE MAOQOY 624093 8(34368) 3-89-40
aBTOHOMHOE «COILL Ne 4 Ceepaiosckas obmacts, | sch-4-vp@yandex.ru
0011e00pa30BaTENBHOE r. Bepxsss [Tenmnma, school4@ugmk-
yupexaenue «CpeaHss yn. KanuauHa, 37-0 telecom.ru
obieodpazoparenpHas CalT: HIKONa4BI.pd
mkosa Ne 4»

5. | MyHuLMnagbHOE MAQOY 6240382 8(34368) 93-507
ABTOHOMHOE «COI Ne 7» CeepaoBcKas 00J1acTh, shn7@mail.ru
00m1e00pa3zoBaTeIbHOE r. Bepxusas [Ieimma, www.iset.edusite.ru
yupexeHue «CpeaHsas n. Mcets, yn. Mupa,18
obmeobpazoBaresibHasA
iikoJia Ne 7»

6. | MyHHUHUnanbHOE MAQOY 624080 8(34368) 3-08-02
aBTOHOMHOE€ «COIL Ne 9» CeepasioBckas 00J1acCTh, Sosh-9@inbox.ru
0b1eobpa3oBaTeIbHOES r. Bepxnsas [1enmima, OanTeIM-com9.pd
yupexacHue «Cpeansas c. banteiM, viI.
ob1rieodpazoBarebHas [TepBomaiickas, 38

mKoyia Ne Oy




7. | MyHuuunaibpHOe MAOQOY 624086 8(34368) 61-2-04
aBTOHOMHOE€ «COLI Ne 16» | CsepnioBckas obacTs, schooll6-
ob1eobpaszoBaTenbHOE r. Bepxass ITennma, vppk(@mail.ru
yupexaeHue «CpeaHss . KpacHsii, yii. www.shkolal 6.ucoz.
obmeobpazoBarenpHas KmaHopa, 23 ru
mkosa Ne 16y

8. | MyHuUIMnaasHOE MAOY 624096 8(34368) 5-30-77
aBTOHOMHOE «COLI Ne 22» | Csepanorckas obiacts, | vpschool22@yandex.
00111600 pa30BATENBHOE r. Bepxusas [Teimma, ru
yupexaeHue «CpeaHsas yi. JleHnHa, 49 www.22vp.uralschoo
of11ieoOpazoBaTeibHasA L.ru
mkosia Ne 22 ¢
yTTyOJI€HHBIM H3YYECHHEM
OTAEIbHBIX NIPEAMETOBY

9. | MyHULIMIIATEHOE MAOY 624087 8(34368) 94-6-86
aBTOHOMHOE «COLL Ne 24y CeepaiioBckas obnacte, | shkola24 Ol(@mail.r
00111e00pa3zoBaTENBLHOE r. Bepxussa [Iennma, u
yupexaeHue «CpegHss . Kegposoe, yiI. www.sosh24kedrovo
obuieobpazopareiibHasA [1IxonpHUKOB, 4 e.ru
mkoa Ne 24

10. | MyHuuunansHoe MAOY 624092 8(34368) 4-12-97
aBTOHOMHOE «COL Ne 25» | Csepanosckas 001acTb, mou_25(@mail.ru
00111e00pa30BaATEIBHOL r. Bepxuss IIbinma, www.25.sch.ru
yupexaeHue «Cpeanss yia. Iletpoga, 43-a
ob1eobpa3oBarebHas
mKosia Ne 25 ¢
yIri1yOJIEHHBIM H3y4ECHUEM
OTAEIbHBIX TIPEAMETOB

11. | MyHHIMIIAJIBHOE Ka3€HHOE MKOY 624019 8(34368) 6-61-56
obmeodpa3oBaTEIbHOE «OOIH Ne 29» CeepaiioBckas obnacte, | shcola29(@gmail.co
yupexaeaue «OCHOBHad | r. Bepxusag [Isnma, m
obmeobpazoBaTenpHad . O1pX0BKa, yiI. www.shcola29-
rxoma Ne 29y ToppaHHKOB, 2 vp.org.ru

12. | MyHuuunansHoe MAOQOY 624090 8(34368) 5-29-37
aBTOHOMHOE «COILL Ne 33» CrepaiioBckas obnacts, | Sh33vp@gmail.com
001meo0pa3oBaTeIbHOE r. Bepx#ss [Ienmma, www.school33vp.ru
yupexaeHue «Cpeaass yi. Uucrosa, 9
obuieodpazoBaTenbHas

mkoJia Ne 33 ¢
yriIyOJI€HHBIM U3YYEHHEM
OTJEABHBIX IPEAMETOBY




IIpunoxenue Ne 2
K aIMAHUCTPATABHOMY PErJIAMEHTY

POPMA
3afiBJICHUS O MPeJOCTABJICeHHH MYHHIMIAJIbHOH YCJIYTH

JIApexTopy

(HAUMEHOBAHUE YUPEKICHUS }

($.HU.O. pykoBoauTens)

(®©.1.0. 3aaBUTENA)

TPOXKUBAKOIIETO I10 aJIpeCy:

L - A pp—

KoHTakTHBEIN TeaedOoH
E-mail

3ANBJIEHHUE

llpomy

(13nMaraeTcsa CyTh 3a9BJICHHA)

« »
JlaTa cocTaBjIcHUS 3aBACHU Tlogmuce 3agBUTE NS




I punoxenue Ne 4
K aIMHUHHCTPATHBHOMY PErJIaMEHTY

Coraacue
Ha 00paboOTKY NepCOHATBbHbIX JAHHBIX

A, (manee CyOBeKT),

(DUO cybrexra nepcoHaNbHBIX TAHHBIX)

3apEruCTPUpPOBAH ,
(apec CyOBeKTa NEPCOHAIBHBIX AaHHBIX)

(HOMEp NOKYMEHTA, YAOCTOBEPAIOLIErC MHIHOCTh CYOBEKTA TEPCOHANLHBIX JaHHBIX, KEM U KOI/a BeliaH)

J1ar0 CBOE corjiacue aJMHHMCTpalMy ropoJAcKoro okpyra Bepxaas IleimmMa, paciiosioxeHHOM 10 aipecy:
r. Bepxasasa Ilemnma, yn. KpacHoapmerickas, n. 13 (manee Omneparop) (YIIOIHOMOYEHHOMY JIMIYY OT
OnepaTopa: MyHUIIMIIATEHOMY Ka3€HHOMY YUYPEXJICHHUIO «YIpaBiieHHe 00pa30BaHUA IOPOJCKOr0 OKpyra
Bepxusas IleimMa», MyHHOHMOAJIPHOMY 00Ie00pa3oBaTeIbHOMY YUYPEXKACHHIO), Ha 00paboTKy CBOMX
[IEPCOHAJIBHBIX JJAHHBIX HA CIEAYIOLIHMX YCIIOBHAX:

1. CyOnekT naer cornacue Ha o0pabOTKy CBOMX INMEPCOHAJIBHBIX AAHHBIX, KaK C UCIOJIb30BAHHEM
CPEeACTB aBTOMATHU3allMH, TaKk ¥ 0€3 HUCIONB30BaHUA TAKHUX CPEJICTB, T.€. COBEpIIECHHE, B TOM YHCIIE
CIeQyromux JAekcTBhi: cOOp, 3amluch, CUCTEMATH3alMIO, HAKOIUICHHE, XpaHeHHe, YTOYHCHHE
(06HOBIEHHE, H3MEHEHHE ), U3BJICHCHHUE, HCIIOIB30BAHUE, [Iepeady (pacipocTpadeHHe, IIPEe10CTaBICHHE,
NOCTyI), obe3nuuuBaHue, OJOKUPOBAaHUE, YIAAJICHHE, YHHYTOXKCHHE IEPCOHAJIBHBIX MNAaHHBIX, a TaKXKe
[IpaBO Ha mepeaady Takod WHGOpPMalUMHU TPETHhHUM JIMLAM U IMOJTyYeHHEe MH(OPMAIMH U JOKYMEHTOB OT
TPETHHUX JIKI[ JJIS OCYIIECTBICHHUS MPOBEPKH JOCTOBEPHOCTH M IIOJHOTHI HHQOpMAIMH 0 CyOBeKTe H B

clIydasX, YCTaHOBJIEHHBIX 3aKOHOAATEIHECTBOM.
2. Ilepeuens nepconanpHbiX faHHBIX CyObekTa, nepenasaeMbix Oneparopy Ha 00paboTKy:

- OHUO;

- [IACIIOPTHBIC TAHHBIE;

- faTa pOXKACHUS;

- MECTO POXKIACHHS;

- aJIpeC PerucTpayi.

3. Cornacue faércs CyOBEKTOM € LEIBI0 IPOBEPKH KOPPEKTHOCTH MPEIOCTaBICHHBIX CYOBEKTOM
CBEICHHI, NPUHATHA pelleHHMs o npepocTaBieHuu CyObekTy yCiyT, [l 3awitoueHus ¢ OmnepaTtopom
JMOOBIX JOrOBOPOB M HMX JAJBHEHUIErO0 MCIOJHEHUA, MPHHATHA PEIICHWH HWIX COBEPIICHHA HHBIX
neHCTBHI, IOPOXKAAIOMINX OPHIAYECKUE TTOCIEACTBUS B OTHOWIEHHH CyOBeKTa ¥ MHBIX JIHII.

4. O6paboTka NOEPCOHANBHBIX JAaHHBIX (3a WCKIIOYEHHEM XpaHEHHUS) MpeKpamaeTcs Mo
NOCTIKEHHIO I1IeH 00paboTKM wWiM TpeKpalleHus O00s3aTenbCTB 10 3aKIMOYCHHBIM JIOrOBOpaM H
COTTAIICHUsIM WIA MCX0Ad W3 aokymenToB OmnepaTopa, periaMeHTHPYIOIIMX BOMPOCHEl 00pabOTKH

NepPCOHAJIbHBIX JaHHBIX.
5. CyOBEeKT MOKET OTO3BATh HACTOSILIEE COrlacHe IMyTEM HAIlpaBJICHHS MMCbMEHHOTO 3asBICHUA

Oneparopy. B 3ToM caydae omepaTop mpekpamiaeT oOpaboTKy MmepcoHanbHbIX HaHHBIX CyObexTa, a
[IEpCOHANBHEIE JTaHHBbIE MOAJIEKAT YHUYTOXKCHHUIO, €CIIH OTCYTCTBYIOT MHBIC MPABOBBIE OCHOBAHHA UL
06paboTKH,  YCTAaHOBJIEHHbIe  3aKkoHoaaresbcTBOM PO wmmm pgokymentamu — Omeparopa,

perjIaMEeHTHPYIOIKAX BOIPOCHl 00pabOTKH NEPCOHANTBHBIX JaHHBIX.
6. JlaHHOe coIyacHe JIEWCTBYeT B TE€YEHHUE BCErO CpOKa 0OpabOTKH MEPCOHAIBHBIX JaHHBIX O

MOMEHTA, YKAa3aHHOTO B II. 4 WX 1. 5 JaHHOTI'O COIJIacHs, HO HE MEHEE J JIET.

« » 20 T

(moxmuce) (OHO)



I Ipunoxenne Ne 4
K aIMUHHUCTPAaTHBHOMY PETIaMEHTY

BJIOK-CXEMA
[10CJICA0BATEJIbHOCTH BbINOJIHEHHS]

aJMUHHCTPATHBHBIX IIPOLEAYP B X04€e NpPed0CTABJICHHS MyYHHINNIAJIbLHOH YCIyru

OOpalieHue 3asiBUTENS

[IpoBepka, IpeaoCTaBICHHBIX
3asBJICHUS ¥ JJOKYMEHTOR

OcHoOBaHus AJIs1 OTKa3a B IIPHUCMC
3ABIICHHA 1 JOKYMCHTOB

HET eCThb
Perucrpanms 3asBiICHAS, IPUHATUE (OTKa3 B IpHUEME 3a9BJICHUA U
pPEIICHUS O IIPEIOCTaBJICHUH JOKYMEHTOB
HHOODMaHH
\ 4

YBenoMJIEHHE 3aIBUTENA 00
OTKa3€ B IIPEAOCTABJICHUH

MYHUITUIIAJIEHOU YCIYTH

OcHOBaHUA 19 OTKas3a B eCTh

[IPENOCTABICHUH HHOOPMALIMH |

HCT

[ToaroTOBKa HH(pOPMAITHH,
dGOpMHUPOBAHUE OTBETA 3AIBUTEIIIO

HanpaBnenue nHGOpMAIAK
3AABUTEIIO




