AJIMUHHUCTPAILIUS TOPOACKOI'O OKPYT A
Bepxuss Ilsimma

HOCTAHOBJIEHHUE

or 26€./72 2048 Ne /793

r. Bepxnsas [IpimMa

006 ymeepotcoeHuU AOMUHUCIMPAMUBHO20 Pe2IaMeHma NPeooCmaesieHus
MyHuyunaavHou ycayau «llpeoocmaenenue ungopmayuu o mexyuwiel
YCHeeaemoCmu yuauie2oca, 8e0eHue 3J1eKmpoHH020 OHe8HUKA U IT1IeKMPOHHO20
HCYPHAIA YCNEBACMOCHIU 8 MYHUUURAIBHBIX 00ULe00pa308ame/1bHbIX
VUPEeHCOCHUAX 20P00CK020 OKpy2a Bepxuana Ilvtuumar

B 1uenaxX mOpuUBEICHHS IIPaBOBBIX AaKTOB B COOTBETCTBUE C JIEHCTBYIOIIUM
3aKOHOJATeJILCTBOM Pocculickoit denepaiiiy, B COOTBETCTBUU ¢ DeqiepalibHEIM 3aKOHOM
or 06.10.2003 Ne 131-®3 «OO0 o0O0mmMX M[OpUHLUIAX OpraHU3alMd MECTHOI'O
camoympanieHus B Pocculickoi ®Depepamuny, denepanbHablM 3akoHoM oT 27.07.2010
Ne 210-03 «O0 opraHuzanuu IPeOOCTaBICHUS I'OCYHApPCTBEHHBIX U MYHUUHUIIATBHBIX
yCIYI», PYKOBOACTBYACEH Y CTAaBOM TOpOJICKOTO OKkpyra Bepxuss [lsimmmMa, agMuHACTpaIius
ropoACKoro okpyra Bepxuss 1leimmMa
IHOCTAHOBJISIET:

1. YTRepauTh aAMUHUCTPATHUBHBEIN PETIIAMEHT IIPEAOCTABICHUS MYHUIMIIAIHLHOU
ycayru «lIpegocraBieHue MHGOpMAIllMA O TEKYIIEH YCIEBAEMOCTH YYaIlleroCs, BEICHHUE
3JIEKTPOHHOIO MOHEBHUKA M 3JIEKTPOHHOIO XYpHalla YCIIEBAEMOCTH B MYHMIIMIIAIBHBIX
00111c00pa30BaTEIbHEIX  VUPSXKICHHUSAX  TOpOJCKOro  okpyra Bepxasas  IlsimmMay
(mpuiaraercs).

2. Ilpu3Hate yTpaTUBIIUM CHIIY aIMUHUCTPATHUBHBINA PEIVIAMEHT MPEHOCTaBICHUS
MYHUOUMOAJIRHON yeiyru «lIpemocraBieHre uWHGOpMAIMKM O TEKYIIEH YCIEBAEMOCTH
y4allerocs, BEACHUE DIICKTPOHHOI'O JTHEBHHKA M JJICKTPOHHOTO JKYpHAJIa YCIIEBAEMOCTH B
MYHUITAIIAJIBHBEIX 0011€00pa30BaTENbHBIX VUPEKICHUAX TOPOACKOr0o OKpyra BepxHsis
[Ie1iiMay, yTBEPKACHHBIN ITIOCTAHOBICHUEM aJIMUHHCTPAIMM T'OPOACKOr0 OKpyra BepxHsis
[Temmma ot 15.09.2014 Ne 1580 (B pemaxiimu ot 27.04.2016 Ne 517).

3. Omy6auKoBaTh HACTOAILEE IIOCTAHOBICHHE B razere «KpacHoe 3HaMaA» U
obHIMAJIbHOM HHTECPHET-IIOPTAJIC IIPABOBOM HMHMOpPMAIUM T'OPOJCKOr0 OKpyra BepxHsis
[Ie1miMa (WwWWw.BEpXHSAIIBIIIMA-IIPABO.pP).

4. KoHTpoJIb 3a BBIIIOJHEHHEM HACTOAMIEI0 IIOCTAHOBIICHHUSA BO3JIOXKUTH Ha
3aMECTUTENIS TJIaBhl aIMUHUCTpAIlMU TOpoAcKoro oxpyra Bepxass llemmMa 1o
COLIMAJIbHBIM BoIpocaM Briroackoro 11.41.

HU.B. ConmoMuH

| 1aBa rOPOACKOIr0 OKpyra

Bp-162529



YTBEPX/EH
[IOCTaHOBJICHHEM aAMHUHUCTPAIUH

ropozickoro okpyra Bepxnss IIemmma

or 26.72. 2048 No (/52

AJMHUHHCTPATUBHBIH perjiaMeHT
npeaocTaBJAeHUA MYHHIIHIIAJIBHOHN YCIYTH
«IIpenocrasinenne uHGOpMaANUU 0 TEKYIel yCIeBA€eMOCTH y4alerocs,
BeJeHHE JJIEKTPOHHOI0 JHEBHUKA U 3JIEKTPOHHOI0 )KYPHAJIA YCIIEBAEMOCTH
B MYHHUIIMIIAJIbHBIX 0011€00pa30BaTEe/JbHBIX YUPEKICHHAX
ropojackoro okpyra Bepxusas Ilnimmay

1. O0mue moJoKeHUA

1. AIMHUHHCTPAaTHUBHBIM  PErJIAaMEHT  MOPEAOCTABICHUS  MYHULUHOQIbHOM  YCIYIH
«IIpemocTraBnenne mHGOpPMAUM O TEKYIIEH YCIIEBAEMOCTH YYamIErocs, BEASCHHE 3JICKTPOHHOTO
THEBHHUKA H BJICKTPOHHOI'O XYpHAJIAa YCIEBAEMOCTH B MYHHIUIIAIBHBIX 00IIe00pa3zoBaTEIbHAIX
YUPEKICHUIX TOpoAcKoro okpyra Bepxuss llsnnma» (ganee - aqMUHHCTPATUBHEIA pErjiaMeHT)
pa3paboTaH B [EIAX IIOBBIIICHHS KayeCcTBa, MNOCTYIIHOCTH H OIICPAaTHBHOCTH IIPEIOCTABICHUS
HHPOPMAITUH, CO3/IaHUS HEOOXOMUMBIX YCIOBUU IJI YYACTHUKOB OTHOMICHHH, BO3HHKAIOIIUX IIPH
[IPeJIOCTABJICHUH MyHHIUOanbHOM yciayra «lIpemocraBneHune wHOOpMamuH O TEKYIIEH
YCIIEBAEMOCTH YyYallleroCs, BEACHWE JJIEKTPOHHOIO MJHEBHHKA H DJJICKTPOHHOIO XKypHala
YCIEBAa€MOCTH B MYHHIUNAIBHBIX OOIIECOOpPa30BATEIBHBIX VUYPCKICHHUIX TOPOJICKOTO OKpyra
Bepxussa IIenmMay (ganee - MyHUIIUTIANIBHAS YCIIYTa), ONIPEICIICHUS CPOKOB U MOCIIEI0BATEIILHOCTH
OCYIIECTBIICHHSA aJIMUHHACTPATUBHBIX IMPOLEAYP (ACHUCTBHH) IIPpU IIPEAOCTABICHUHA MYHHIIUIIAJILHON
YCIIYTH.

1.2. MyuununanbHas yciayra OpefOoCTaBIseTcs (QU3HYECKHM JmMNaM Jubo  HX
YIIOJTHOMOYECHHEIM IIPEACTABUTEIISIM (JajIe€ — 3aABUTEIIN ).

1.3. HHpopMHpOBaHUE 3adBUTEJIEH O IIPEAOCTABICHHHA MYHHIHIIAIBHON  yCIYTH
OCYIIECTBIISICTCA PYKOBOJUTEISIMH H CHCLHUAINUCTAMH MYHHIMIAJIBHOTO Ka3¢HHOI'O YUYpEXISHHS
«YropaBiaeHue 00OpazoBaHus ropoAckoro okpyra Bepxsssa llemmma» (mamee — MKY «YO 1O
Bepxussa Ilenmvan»), MyHHMIUIIAIBHBIX  OOINe0oOpa3oBaTEIbHBIX  YUPOXKIACHHE  (mamee —
obpazoBarcnbHble  yupexaecHus) no TenedporaMm MKY «YO T'O Bepxuss Ilenmvan,
00pa3z0BaTeIbHBIX YUPEKACHUHN IIPH JIMYHOM OOpaIlleHUH 3asIBUTEIS.

Taxxke uHOQOpMaIUs O TOPSAKE U CpOKax IPEeHOCTABICHHS MYHHIHUNAILHOH YCIYTH
pasMemaeTcs B HH(MOPMAIHOHHO-TEIICKOMMYHHKAIIMOHHON ceTn «MHTepHEeT» (Hajiee — ceThb
HnaTepHer) Ha EauHOM mopTajie roCcyapCTBEHHBIX W MYHHIHMIIAIBHBIX YCIYT WWW.gosuslugi.ru,
O(HUIMATBHBIX CaTax 00pa30BAaTEIBHBIX YYPEXKICHHN B ceTH MHTepHET M HHDOPMAITMOHHBIX
CTEHAX, Pa3MEIIAEMBIX B IIOMEIIEHHUIX 00PA30BATEIbLHBIX YUPEKICHUH,

1.4, MaQopmamusa 0 MecTax HaxXOXACHHUSA, HOMEpaxX CIPaBOYHLIX Teae(OHOB, aapecax
opUIHATBHBIX CAaWTOB B CeTU VIHTEpHET U OJIEKTPOHHOW IOYTHl YUPEKICHHM, NPHHHUMAIOIINX
y4aCTHE B IIPEIOCTABIICHUN MYHHUIIUIIAILHOM YCIIYTH.

1.4.1. Mecto Haxoxaeausa MKY «YO 'O Bepxusas Ismmman:

624091 CaepmiioBckas obinacts, 1. Bepxusas [IenmMa, yia. KpacHoapmeiickas, .13, xad. 86.

I'paduk pabots! u npuema 3aasureiicii MKY «YO I'O Bepxusas [Temmmay:

CXKECAHEBHO C IOHEACIIBPHUKA 10 YETBEPT C 8% wac. no 12°” wac. u ¢ 13" wac. 10 17% uac,

B IIATHHUILY C 8% gac. 10 12°° wac. u ¢ 13" wac. 5o 16" yac.

Hagampuuk MKY «YO 1'0O Bepxusas Ilennma» ocymiecTBiaser nOpheM 3asBHTEIICH B
nouenemsauk ¢ 9°° gac. go 10%° gac. u ¢ 13°° wac. mo 15% ac.

Tenedon (34368) 5-41-73; tenedon npuemHoi/daxc (34368) 5-40-86.

Cronemuamuctel MKY «¥YO 10 Bepxusas llemmMay, OTBETCTBEHHBIE 3a IIPEAOCTABIICHHE
MYHUIIHNAIBHON YCJIYI'H, OCYIIECCTBIISIOT IIpHEM 3asBHTENICH €XEIHEBHO C IIOHEAEILHHUKA IIO0




800 800

30 30 00
yeTBepr ¢ 8 wac. 10 127" wac. ¥ ¢ 13°” yac. 1o 17" yac, B matauny ¢ 8 wac. mo 12°° wac. u ¢ 13°°

gac. 1o 16™ uac.

Tenedon (34368) 5-65-68; 4-42-99.

Anpec anexTpoHHOH ouTel MKY «YO I'O Bepxuss [Isnmmay: uo@uovp.ru

Odunuaneueii cait MKY «YO I'O Bepxuss [Isnmva» B cetn MHTEepHET: Www.uovp.ru

1.4.2. VlupopManus o MecTrax HaxOoXAeHHUs, rpapukax paboTel W IIpHEMA 3asBUTEIIEH,
HOMEpax CIIPaBOYHBIX TENEPOHOB, anpecaX OQUIHANHHBIX CalTOB B ceTH VHTepHEeT X
3JIEKTPOHHOM MOYTEI MYHHIHMIAIBHBIX 0011e00pa30BaTeNbHBIX YUPEKICHHH, IOABEIOMCTBEHHBIX
MKY «YO I'O Bepxusaa IlenmmMan, comepxurcs B npuiiokeHur Ne 1 K aIMHHHCTPATHBHOMY
pPETIIaMEHTY.

1.5. HMuHpopMmauus 1o BoIpocaM IOpSAKA NOPENOCTABICHHS MYHHIIHIAIBHOH VCIYTH
coODIIaeTcs CIeUaIuCTaMH 110 TeNe@OHy, IPH OCYINECCTBACHHUH JHYHOIO IpHeMa, pasMeInacTcCs
Ha o@uuuanbHbiXx canWrtax B cetd HMuatepwer MKY «YO T'O Bepxmss IlemmMa», =Ha
HHQOPMAITHOHHBIX CTCHAAX, PACIOJIOKCHHBIX B IIOMEIICHHAX 00pa30BaTEIbHBIX YUPEKIACHUH, Ha
EnuHOM mopTalie roCcyIapCTBEHHBIX 1 MYHHUIIUIIAIBHBIX YCIYT ((QYHKIIHHN) www.gosuslugi.ru.

1.6, Coemmamctel MKY «YO I'O Bepxusgsa [Ipmmmvay ocCyIecTBISIOT HHGOPMHUPOBAHHE

3asBUTEJICH 110 CIICAYIOIINM BOIIPOCAM:
- 0 Mecte HaxoxAcHHA u rpadgukax padbotet MKY «YO TI'O Bepxusa Ilemmmvay,

00paz0BATEIBHBIX YUPEKICHUM;
- 0 HoMepax crpaBouyHbIX Tene@oHoB MKY «YO I'O Bepxasas ITemmMay, oOpa3oBaTebHBIX

YUPEKACHUU,;

- 00 agpece opuumansHoro caiita MKY «YO I'O Bepxmsas IlemmmMma» B ceru HMHTepHeT,
anpece 3iekTpoHHON mouThl MKY «YO 1'O Bepxuada [lsnmnmMay, aapecax opHIMaAIBLHBIX CAHTOB B
ceTH MHTEpHET M agpecax 3JIEKTPOHHOM ITOYTHI 00pa30BaTEIbHBIX YIPEKICHHUM.

1.7. UapuBuyanbHOE HHPOPMHPOBAHUE 3aSBUTEIIS ITPOBOIUTCS B (hOpME:

- YCTHOT'O HH()OPMHUPOBAHUSA (JTMYHO UJIH 110 TEIC(HOHY);

- IMCHbMEHHOT0 HH(OOPMHUPOBAHHUS (110 IIOYTE UIH B POPME 3JEKTPOHHOIO COOOIICHH ).

Bpemsa mojydyeHHMs OTBETa IIPH HUHAWBHAYAIBHOM YCTHOM HH(QPOPMHUPOBAHHH HE HOJDKHO
[IPEBBINIATE 15 MUHYT.

1.8. Ha odunmassHom caiitte MKY «YO 1'0O Bepxnsas Ilemmnva» B cetm HMuTepHeT
pa3MenIaeTcs ClIeayomas HHQOopMaLHs:

- TEKCT aJJMHHHACTPATHBHOI'O PETrIaMEHTA,;

- CBEJICHUS 0 MECTaX HaxOXJICHHUs, HOMEpax CIIPaBOYHBIX TeIePOHOB, afpecax oGpHITHATIHHBIX
caitoB B ceTu VHTEpHET M D3JIEKTPOHHOM IIOYTHI IIOABEIOMCTBEHHBIX 00pa30BaTeILHBIX
YUPEKICHUM (pa3aei «Y UpeKACHUIR).

1.9. Ha odummansHeIX calTax o0Opa30BaTelIbHBIX YYPEXKIACHHM B ceTu VIHTEepHET H
HH(QOPMAITHOHHBIX CTEHAAX, PACHOJIOKCHHBIX B IIOMEIICHHUSAX 00pa30BaTEIbHBIX YUPEKICHHUM,
pa3MeImacTCs Ceayas HHGOpMaIus:

- TEKCT aJIMUHUCTPATUBHOI'O PETJIaMEHTAa,;

- KOIMHM ycCTaBa 00pa3oBaTEJbHOIO VYUPEXJCHHs, JIMIEH3UHM Ha OCYIIECCTBICHHUE

00pa30BaATEIFHOU JESTEIbHOCTH.

1.10. Ha EpuHoM mopranme TOCYHApCTBEHHBIX M MYHHUIHUIIAIBHBIX YCIYT ((DYHKITHH)
pa3MeIacTcs CICAYIoIas HHPopMalus:

- OIIMCAHUE MYHHUIIHIIAIIBHOMN YCIIYTH;

- JOKYMEHTEI, IPEACTABISEMEIC 3asIBUTEJIEM IJI IMOJYYECHHAS MYHUITUIIATBHON YCIIYTH;

- ampeca U TeIePOHEBI, 0 KOTOPBIM BO3MOXHO IOJYYUTh KOHCYABTAIIHUIO O MOPSIAKE U XOJIE
[IPEIOCTABICHNS MYHUIUITAIBHON YCIIYTH;

- TOpSAOK OO0XaloBaHMs JACHCTBUM (0€34€HMCTBHA) JOJDKHOCTHOIO JIMIIA VUPEXKICHHS,
IPEIOCTABILIIONIEI0 MYHUITHITAJIBHYIO YCIYTY;

- HOPMATHBHO-ITPABOBEIE aKThI, PETYIIUPYIOIIUE IPEeAOCTaBICHIE MYHHUIIUIIAIbHON YCIYTH.

1.11. PyxoBoautenu u cuenuaiuctel MKY «YO 'O Bepxusas [Iemmmvay», 0Opa3oBaTelbHBIX

VUpEXKJICHUN HE BIIpaBe OCYINECTBIATH HHPOPMHPOBAHHE 3aIBUTENA, BBIXOISAINECE 3a pPaMKHU




CTaHAApPTHBIX IPOLCAYP H YCIOBHH IIPCAOCTABICHHS MYHUIUIIAILHOH VCIYTH, OPSIMO WX
KOCBEHHO BIIUAOIIEE HA HHAUBHAYATbHOE PEIICHHUE 3aIBHTEIIA.

Pykosogurenn u cmenmaymmctel MKY «YO T'O Bepxuss Ilenmma», o6pa3soBaTenbHBIX
YIPEXKICHHH BIIPABE YCTHO COOOINATh HHMOPMAIIUIO 10 CIAEIYIOIIHM BOIPOCAM:

- KaTCrOpHH JIMII, HMCEIOIHX IIPaBoO Ha ITOJYYECHUE MYHUIIMIIAILHOM YCIIYTH;

- IIEPCYCHL  JOKYMEHTOB, IIPEACTAaB/BIEMBIX  3asBUTENEM JUIS  HOPEIOCTaBIICHUS
MYHUITUOATBHOU YCIIYTH;

- TpeOOBAHMSA K 3aBEPEHHIO MPEACTABISIEMBIX IOKYMEHTOB H CBEIECHUH.

1.12. 3asgBuTens uMeeT mpaBO Ha IMOJIYYCHHE CBEACHHUH O CTaJHH MPOXOXKICHHS €Er0
3asIBJICHUS.

1.13. IlucemeHHOe oOpaleHHE 3adBUTENS PacCMaTPUBACTCA JIMIIOM, OCYIIECTBIISIOIINM
[IPEIOCTABICHUE MYHULMIIAIILHOU YCIYIH, C YUYETOM BPEMEHH, HEOOXOIUMOIO IS ITOATOTOBKH
OTBETAa, B CPOK, HE IMpeBEINAaommy 30 THEH cO THSA pErUCTpanuy MHCAMEHHOTO oOpalneHusl.

VHmuBHayallbHOE NHCEMEHHOE HH(MOPMHPOBAHUE 3adBUTENSA OCYIICCTBIACTCS IIYTEM
HAIllPaBJIEHUS TMHCHhMa MM JJIEKTPOHHOIO COOOIIECHHS COOTBETCTBEHHO HA IIOYTOBBLIA JHOO
3IIEKTPOHHBIN aJpec 3asiBUTEIIA.

llpu moctynnenum oOpameHus B MKY «YO I'O Bepxusas IlenmMmay», oOpa3oBaTelbHOE
VUpPEXKJICHAE PYKOBOAUTEIb ONPEACISIECT HEMOCPEACTBEHHOTO HCIIOMHUTENS JUIS HOATOTOBKH

OTBCTA.
B muceMe 3asgBUTEIIO AQJLKHBI COACPXKATHECH OTBCThI HA IIOCTABJICHHEBIC HIM BOIIPOCHI B

[IPOCTOM, YETKOK ¥ HOHATHOU (pOopMe, HAMMEHOBAHUE JIOJDKHOCTH, (paMHUIIMA, HHUITHAIBI 1 HOMED
tenedoHa UCIoMHUTEII. OTBET IMOAMUCHIBACTCS COOTBETCTBEHHO pykoBoauTeieM MKY «VO I'O

Bepxusas [Ipnmma», 00pa3oBaTebHOIO YUPEKICHHS.
1.14. Cpoxu BHeceHHsT HH(POPMAIIMHA B NEKTPOHHBIA KYPHAN YCIEBAEMOCTH U DJICKTPOHHBIN

JTHEBHHK:

- JUI TEKYIEro KOHTPOJII YCIIEBAEMOCTU CPOK BHECECHHUS JIAHHBIX B 3JICKTPOHHBIN KypHaI 00
OLIEHKaxX Ha YPOBHIX HAYaJbHOI'0, OCHOBHOI'O OOIIErO U CpeaHero oodmero oOpa3oBaHus - He 6onee
IATHA JHEH ¢ IaThl NIPOBEJICHUS YPOKa MJIM aThl BEHIOJIHEHHS o0yyaromuMcs paboThl, 10 HTOraM
KOTOPBIX BBICTABJICHA OLICHKA;

- 711 TIPOMEXXYTOYHOM aTTECTAlMM 10 UTOraM y4eOHOTro nepruoaa CpoK HHOOpMHUpOBaHUS 00
OIICHKAaX - HE MO3/JHEE ABYX AHEH MOCIC OKOHYaHH yueOHOro NepHoa;

- CPOK WH()OPMHPOBAaHHUA O MPOIYCKaX YPOKOB - HE 0ojee IATH AHEH ¢ HaThl IIPOBEICHH

YPOKa.
J10J14 OLIEHOK ¥ IPOIIYCKOB YPOKOB, BEICTABJICHHBIX CBOEBPEMEHHO B 3JIEKTPOHHBIN JHEBHUK

oOyyaroImerocs, JOJDKHA COOTBETCTBOBAaTh OOIIEMY KOJHYECTBY OLICHOK H IIPOIYCKOB YPOKOB,
BBICTABJICHHBIX B DJIEKTPOHHBIN XXypHAJI 3a pacCMaTpUBaeMblIil IIEPHO/I.

1.15. llpu mpepocraBiieHUM MYHUIMIAIBLHON YCIYTd HOJDKHBI COOIOMATHCS CIENYIOIIHE
TEXHUYECKHAE U OPraHU3alAOHHEIC YCIIOBHS:

- JOCTYIl K aBTOMAaTHU3MPOBAaHHOM HH(POpManuoHHOM cucteme (nanee - Cucrema) mid
3a84BUTENS OCYILIECTBIIETCS depe3 ceTh VIHTepHEeT, BO3MOXKHO - 4Yepe3 CICIHAIH3HPOBAHHBIE
TEPMHUHAJBI HA TEPPUTOPUHN 00PA30BATEIIBHOIO YUPEIKICHHS;

- 00pa3oBaTenbHOE YUPEXKACHUE CaMOCTOATEIBHO pa3MEIacT HHPOpMaIHIo B 6a3ax JaHHBIX

CHCTEMEL;
- 3as4BUTENIO IIPENOCTABIIETCS BO3MOXHOCTH paboThl Ha J0O0OM  KOMIIBIOTEDE,

IOJKJIFOUYEHHOM K ceTd MHTepHeT, 6€3 YCTaHOBKH JAOIONHUTEIFHOTO IPOIrPaMMHOTO 00€eCIIeYEHM,
KPOME OIIEPALMOHHOM CHCTEMBI B O(PUCHEIX IIPUIIOKEHHUH

- obecrnieunBaeTcs paboTa HEOrpaHMYEHHOT'O KOJIMYECTBA MoJIb30oBaTeneil B CucreMe;

- obOecmeunBaercss 3amura JaHHBIX B (CHCTEME OT HECAHKIIMOHHPOBAHHOIO JOCTYyIA H
KONHPOBAHHUS;

- IIpOIIECCHl CcOOpa, XpaHEHUs ¥ aHAIU3a CTATHCTHYECKON HHMoOpManuH (yCIIeBaeMOCTb,
[IOCEIAEMOCTh, ABHKECHHE 00ydaroImuxcs 4 Apyroe) B CucreMe oCyniecTBISIOTCS aBTOMaTHYECKH
c 00ecIieUeHHEM PE3EPBHOTO KOIIHPOBAHHUS;



- 3asBHTEJIO IIPEIOCTaBILICTCS AaBTOPH3HPOBAHHBIM HOCTYHn K HMH@popMamuu B CHcTEME,
OrpaHHYEHHONU CBEICHUSAMH, KOTOPBIE SBIIAIOTCS MEPCOHATBHBIMH IaHHBIMH CaMOTr0 3asBHTEIA
aA00 TOJIBKO TOr0 OOYYArOINErocs, YbHMM POIAMTEIEM (3aKOHHBIM IIPEACTABHTEIIEM) SIBJISACTCS
3asIBATEIIb;

-  3adBHTENI0 IPEHOCTABIIIOTCS  PE3YAbTaThl TEKYIIEro KOHTPOJISA  YCIICBACMOCTH,
IIPOMEXYTOUHOH M HTOrOBOM aTrTecTallid OOYyYaromerocs, BKIIFOUAs CBEACHHS O COJIEPKaHUHM
3aHSTHH U paloT, IO pe3yabTaTaM KOTOPHIX IIOJIYUYCHBI OI[CHKH;

- 3agBHTEIIO TNPEIOCTABIIAIOTCS CBEICHHA O IIOCEIaeMOCTH YPOKOB OOydYaroImmuMmcs 3a
TeKYIUN yueOHBINA [IEPHO/;

- 00pa3oBaTEIbHOE YUPEKICHHUE O0ECIEUMBACT CBOCBPEMEHHOE 3alIOJIHEHUE 3JIEKTPOHHBIX
KYPHAaJIOB, CBOCBPEMEHHBIM BBOJI 1 OOHOBJICHUE paciucanus 3aHstui B CUCTEME;

- monydyenue nH@opMamuu U3 CHUCTEMBI Yepe3 ceTh VIHTEpHET OCYIIECTBIIETCSA 3asiBUTEIIEM
YCIYTH CAMOCTOSTEIIBHO;

- 3asBUTEJb BIIpaBe 3HAKOMHUTHLCSA C 3JICKTPOHHBIM JHCBHHUKOM OOYyYarOmIETOCHA, & TAKXE C
3JIEKTPOHHBIM XYPHAIOM YCIIEBAEMOCTH KJIacCca B 4aCTH, HEMOCPEACTBEHHO Kacaromeics TaHHOTO

oOyygaromerocs.
2. Cranpaprt npeaocTaBjieHUS MYHHIIUNIAAbHON YCJIYTH

2.1. HanMeHoBanne MYHHITHNAIBHOA yCiuyru - «lIpenocrasiieHue UHOOpMalMK O TEKyIIEH
YCIIEBAEMOCTH YYalIllEToCsi, BEACHUE JJISKTPOHHOI'0 [JHEBHUKA U 3JIEKTPOHHOIO JKypHala
YCIIEBAEMOCTH B MYHHUIUIAIBHBIX OO0IE00pa30BaTENbHBIX YUPEXKIACHHUSIX TOPOACKOIO OKpyra

Bepxuass [Iemmvan.
2.2. MyHUIHMTIATBHYIO YCIAYTY IPEJOCTABISIOT MYHULIMNAIBHBIE 00Ie00pa3oBaTeIbHbBIE

YUPEKICHHUS.

2.3. Pe3ynpTaroM MNOpPEIOCTaBICHUS MYHUIAINIAILHON YCIYIHM SBISETCS IIPedOCTaBJIEHHE
3aBUTEMIO HMHOOPMAIHH O TEKYIEeH YCIEBAeMOCTH O0ydYarolerocs B (OpMeE SIIEKTPOHHOIO
ITHCBHHUKA.

3agBUTEMIO IIPEAOCTABISCTCS aKTyalbHas M JOCTOBEpHas HHQopmaius B (dopMme
3JIEKTPOHHOTO JHEBHHUKA, COAEPHKAILETO COBOKYIIHOCTE CBEICHHH CIEIYIOIErO COCTaBa:

- pe3yNbTaThl TEKYINEH YCIEBAEMOCTH Y IIPOMEXYTOUYHOH aTTeCTallMd O0ydYaromerocs,
BKJIIOYAS CBEJICHHS O COJIEp KaHMH 3aHATHNA U padoT, 110 pe3yJibTaTaM KOTOPBIX HOJYYEHEI OLICHKH;

- CBEICHHSA O ITOCEIaeMOCTH YPOKOB 00yUaIOMIUMCS 3a TEKYIIUM Y4€OHBIN [EPHUO/I.

Ecoiy 1m0  OCHOBaHMSIM, HOPEAYCMOTPEHHEIM  aIMHHUCTPATUBHBIM  PETVIAMEHTOM,
MYHHIMIAIbHASA yCIyra HE MOXET OBITh IPEeQOCTaBJICHA, 3aABUTEIFO HAIIPABIISIETCS YBEIOMIICHHE
00 0TKa3e B IIPEAOCTABICHUYN HHPOPMAaIIHH.

2.4. MyHununainsHas yciayra peaocTasisgeTCs B CIEAYIOINHUE CPOKH:

- IIPEJOCTAaBICHHE JIOTHHA-TIApOJIs Ui oOecriedeHus jfoctyna K CUCcTeMe - B TEUCHUE IIATH
pabo4uX JHEHN ¢ AaThl PETUCTPALIUH 3asIBJIEHUS O IPEIOCTABICHUHU YCIIYTH,

- TOpeaocTaBicHHEe HHPOPMAIIMKA O TEKyINed YyCIeBaeéMOCTH OO0ydarolmerocs - € JaThl
monydenns poctyna Kk CHCTeEME 10 BO3HHUKHOBEHHS OCHOBAaHWM, yKa3aHHBIX B IIyHKTE 2.11

aIMHHHCTPATUBHOI'O PETJIaMEHTA.
2.5. MyHuIunansHas yeiayra OpeJoCTaBIIsIETCA B COOTBETCTBUH CO CIEAYIOMIMMH IIPaBOBEIMH

aKTaMHu:
- @enepanbHbIM 3akoHOM OT 24.07.1998 Ne 124-03 «O0 OCHOBHBIX rapaHTHIX IpaB peOeHKa

B Poccutickon Qenepanyin»;
- @enepanbHbEM 3aKOHOM OT 24.06.1999 No 120-03 «O6 ocHOBaX CHCTEMBI IMPOPHUIAKTHKY

0€3HaI30PHOCTH M IIPABOHAPYIICHUNH HECOBEPIIEHHOJIETHUX »;

- ®epepansabiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpPEeHHS OOpallleHHH
rpaxxaad Poccuitckon Penepanuny,

- ®epepanbHbeIM 3aK0HOM OT 27.07.2006 Ne 149-®3 «O06 undopmanun, HHOOPMAIIMOHHBIX

TEXHOJIOTHIX U O 3allluTe HHPOPMAaLUU »;
- ®enepanbubM 3aKOHOM OT 27.07.2006 Ne 152-P3 «0O nepCoHaNbHBIX JaHHBIX Y,




- @OenepanbabiM 3akOHOM 0T 27.07.2010 Ne 210-D3 «O6 opranuzanyy IIpeOCTaBICHUS
roCyJapCTBEHHBIX ¥ MYHHULUNAIBHBIX YCIYT»;

- OepecpanmbHbIM 3akoHOM OT 29.12.2012 Ne 273-03 «O6 obOpazopanun B Poccuiickoii
Denepanuu »;

- pacnopsikenueM lIpasutensctBa Poccuiickorn @epepamum ot 17.12.2009 Ne 1993-p «0O6
YTBEPKIACHHUH CBOJHOIO MNEPEUHS NMEPBOOYEPENHBIX I'OCYIAPCTBCHHBIX U MYHHIIMIIAIBHBIX YCIVT,
IIPEAOCTABIIIEMBIX B DJIIEKTPOHHOM BHJIEY.

2.6. JI71s1 mpeoCTaBICHUS MYHUIIUIIAJIBHOM YCIIYTH 3aIBUTEIIb IPEACTABIIACT:

- 3as4BJICHHE O IIPEAOCTaBJICHUM MYHHUIMIIAJIBHOM YCIyrd (QopMa HOKYMEHTa IpHUBEJCHA B
mpuaoXeHuu Ne 2 K aIMUHUCTPAaTUBHOMY PEIrIaMEHTY );

- corimacue Ha o00paboTKy NEpCOHANBHBIX MJAaHHBIX, (opMa KOTOPOIro IIPHUBEICHA B
npuitoxeHud Ne 3 X aIMUHHCTPATHBHOMY PETJIAMEHTY;

- acIopT rpaxkiaaHuHa Poccuiickod denepallud MM UHOM JOKYMEHT, YAOCTOBEPAIOIINN
JTHYHOCTD 3asBUTEIIA.

2.7. NHBIX TOKYMEHTOB, HEOOXOOUMBIX IS IMIPEHOCTABICHUS MYHUIIUIIAIBHON YCIYTH, B TOM
gyycjie HaXOMSIMUXCS B PACIHOPSIKCHHMH OPraHOB, NPEAOCTaBIISIONIMX MYHHIIUIIAIBHYIO YCIVIY,
roCyJIapCTBEHHLIX OpPraHoB, OpPraHoB MECTHOIO CaMOYIpaBjieHHS JUO00  OpraHU3aIluiy,
[IOABEJIOMCTBEHHBIX TI'OCYJapCTBECHHBIM OpraHaM HJIM OpraHaM MECTHOTO CaMOYIIPaBICHHA, HE

TpedyeTcs.
2.8. OcHoBanusgd JJIs1 IHIPHOCTAHOBICHUS IIPEAOCTABIICHHUS MYHMIUIIAJIBHON YCIYTH

OTCYTCTBYIOT.

2.9. OcHoBagusIMH IJIS OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABICHUA
MYHHIIANAIFHOM YCIYTH, IIPH MToJave 3asABICHUS B 00pa30BaTENbHOE YUPEXKIECHUE SBIIAIOTCS:

- oOpalneHye 3asIBUTENSI B HE MPUEMHOE BpeMs (IIpHEMHBIE 4ackl pabOThl 00pa30BaTENIBLHBIX
yVAIpEeXACHUH YKa3aHbl B TPUI0XKEeHAN Ne 1 K aIMUHUCTPATUBHOMY PETIIAMEHTY );

- OTCYTCTBHE B 3aSBJICHHM CBEJICHHUMN, HCOOXOIUMBIX I NIPEAOCTABICHUS MYHUIIUNAIBHON
yeiyrd (hopMa 3asBIICHHS IIPUBEICHA B IPUIIOKEHUH Ne 2 K aIMAHUCTPATUBHOMY pPETIIaMEHTY );

- HaJIHU¥Ee B 3asBJICHHH HEIEH3YPHBIX JIHOO OCKOPOHUTEIBHBIX BBIPAXCHHU, YIPO3 JKHU3HH,
3OPOBBIO H UMYIIECTBY JOJDKHOCTHOTO JiIla 00pa30BaTENbHOTO YUPEXKACHUS, & TAK)KE WIEHOB €ro
CEMBbH; '

- HEBO3MOXXHOCTE MPOYTECHHS TEKCTA 3aABJICHUS WA €0 YacTH;

- HaJINIHE ITOTUYUCTOK, IPUITHCOK, 3aUYCPKHYTHIX CJIOB U HHBIX UCIIPABICHUN;

- HaJIH4YHE CEPhE3HBIX IOBPEXKIACHHN, KOTOPBIE HE IIO03BOJIIIOT OAHO3HAYHO HCTOJIKOBATH
COZICpXKaHUE IOKYMEHTA,

- HEIIPEJICTaBICHHUE 3asBUTEIIEM JTOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 aIMHHUCTPATUBHOTO

periiaMeHTa.
OcHoBagHUs I 0TKa3a B IIPHEME JOKYMEHTOR MPH ITOJAa4e 3asiBJICHUS 4epe3 EAUHBIA mopTalt

rOCYJIapCTBEHHBIX U MYHHUUUITUTLHBIX YCIYT OTCYTCTBYIOT.
2.10. OcHoBaHUSIMH 11 0TKa3a B IIPEOOCTABJICHAM MYHUITUIIAIBHON YCIYTH SIBJIAFOTCA:
1) B ciydae mogayud 3asBlICHUSA B 00pa30BaTEIbHOE YUPEKICHHUE:!
- OTCYTCTBHE B 3aiBJICHHH CBEJACHHH, HCOOXOOUMBIX IS IMPEHOCTaBJICHUS YCIyru ((popma
3as4BJICHUS TIpHBeACHA B MPHI0XECHUAH No 2 K aIMUHUCTPAaTUBHOMY PETTIAMEHTY);
- 3asIBUTENIb HE SIBIIACTCS POAUTENIEM (3aKOHHBIM IIPEACTABUTEIEM) PEOCHKA;
- HEIIPeACTaBJICHUE 3aABUTEIEM JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 aIMHHHUCTPATHBHOIO

perjiaMeHTa,;
2) B clIiydae IoJadux 3asiBJICHUS yepe3 ENUHBINA MOPTal rOCyAapCTBEHHBIX H MYHUIIUITAIBHBIX

YCJIVT:

- OTCYTCTBHE B 3asSBJICHHUH CBEJICHUM, HEOOXOIWMBIX JIS IIPENOCTABICHHS YCIyrd ((popma
3asBJICHUA NIpUBEAEHA B IpUI0KeHUH Ne 2 K aAIMUHHCTPAaTUBHOMY PErTIAMEHTY);

- HaJIAYHE B 3asBJICHUH HEICH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAXKEHUMN, YIPO3 JKH3HH,

3JOPOBBIO H HMYIIECTBY JODKHOCTHOTO JIia 00pa30BaTENBHOI0 YUPEKICHU, a TAKKE WICHOB €TI0

CEMBYU;
- HEBO3MOXKHOCTEL IPOYTCHUS TEKCTa 3asIBJICHUS HJIHA €r0 YacTH;



- HaIW4ue TOAYUCTOK, IIPUIIACOK, 3a4E€PKHYTHIX CJIOB H MHBIX HCITPABIICHHIM;

- HQJIMYHE CEPHE3HBIX MOBPEKACHHM, KOTOPHICE HE MO3BOJISIOT OJHO3HAYHO HCTOJKOBATH
COJIEPKaHHE NOKYMEHTA,

- HEIIPEJCTABIICHUE 3asBUTEIIEM JOKYMEHTOB, VKA3aHHBIX B IIYHKTE 2.6 afMHUHHCTPATHABHOIO
perJiaMeHTa.

2.11. llpemocraBieHre MyYHUIMIIATBHOU YCIYTH 3asBHUTEIIO NPEKpPaAINACTCA MO CJICOYIOIINM
OCHOBAHHUSM:

- OT 3a4BUTENIA MOCTYIHJIO 3asBJICHHE O INPEKPALICHHU IIPEAOCTaBICHUS HHpOpPMaUu 00
yCIIEBAEMOCTH oOOydaromerocss B (GOpME BIEKTPOHHOIO HEBHHKA (mpuioxkeHue Ne 4 Kk
AIMHHHACTPATHBHOMY PETJIAMEHTY );

- obyuaromuiics 3apepinia 00ydeHUE B 00pa30oBaTEIbHOM YUPCIKICHUH;

- oOyuaronuics NepeBeaAcH B APyroe 00pa3oBaTeIbHOE VUPEKICHHUE,

2.12. He Ttpebyercs mnpenoCTaBJICHUS VYCIYT, KOTOpPHBIE SBIIIIOTCS HEOOXOIUMBIMH H
00s3aTeNbHBIMH I8 IPEIOCTABICHUS MYHHUIIUIIAILHOHN YCIYTH.

2.13. MakcuMaibHEIM CPOK OXKHIAHUS B OUEpPEIH IIPU I04a4e 3asBIICHUS O OPEAOCTaBICHUHU
MYHHIIUIAJIbHOU YCIYTH U IIPHU MOJIYUYCHUM Pe3yJibTaTa MPEAOCTARICHUS MYHUIUIIAILHON YCIYyIH
HE JIOJDKEH IIPEBRIIIATH 1) MHHYT.

2.14. I1pu nopenocTaBICHUA MYHUIUIIAIIBHONW YCIYTH YCTAHABIUBAIOTCA CICAYIOIIHE CPOKH U
IOPSIOK PErHCTPALAY 3asBJICHUA O TPENOCTABICHUH MYHUIIUIIAILHON YCIIYTH:

- IpH TuyHOM oOparieHuu 3aaBUTEIl B MKY « YO 1'O Bepxssa 1Ismmmmvay, obpazoBareiipHOE
yUpexXJIeHrue - B JIeHb OOpalllcHUuS (IIOCTYNHUBINKE 3aSIBJICHHS PETUCTPUPYIOTCS B KypHaje
PErUCTPaLMH 3asBJICHUN );

- IPH MOCTYIIJICHUM 3asBJICHUA 4yepe3 EAUHBIN mopTal rocyJapCTBEHHBIX U MYHHUIIUIIAIBbHbBIX
YCJIYT - B JICHB MTOCTYIUICHHUS B HOPSAAKE IMOCTYIJICHUS 3asIBJICHUM.

2.15. IlpenocraBnenye MyHHIIMNIAIBHOM YCIIYTH OCYINECTBIICTCA HA O€3BO3ME3JHON OCHOBE.

2.16. Mecra pgna oxwujaHus IIpueMa W HHOOPMHUPOBAHHS 3asdBUTEICH IOJKHBI OBIThH
00OpyIOBaHEl CTOJAaMH (CTOHMKaMH), Ha KOTOPBIX JOJDKHBI HaxOIWTBhCS IHc4Yas Oymara H
KaHIISJIIPCKHUE IPUHAIC)KHOCTH JIJIS HAlIMCAHUS IMTMCBMEHHOTO O0OpallieHUS 3aIBUTEIIEM.

B 3manmax MKY «YO T'O Bepxusas I1lennma», o0pa3oBaTelbHBIX YYPCKICHHUM Ha
CIIELIHANIbHBIX HHQOPMAIMOHHBIX CTEHAX, PAaCIIOJIOXEHHBIX B JIOCTYIHBIX, XOPOINO OCBEIIEHHBIX
MeCTax, JOJDKHA OBITh pasMemieHa HH@OpMaIHsi O HPeAOCTAaBICHHH MYHHIIUNAIHLHOM YCIYTH H
rpaduke Ipuema 3asgBuTeneit (ycraHaBiauBactcs pykosoauteisiMa MKY «YO 1'0 Bepxusas
[Ipmmvan, 00pa30BaTENbHBIX YUPEIKICHHUM), a TAKXKE IIEPECUYCHb HOKYMEHTOB, HCOOXOOMMBIX MIJIS
IpeabIBICHUS 3asBUTEIEM, U (DOpMa 3asiBIICHHAL.

Pabodee MecTO cHenmamucra MJOKHO OBITE 000pydoBaHO odHCHOM  MeOenbio,
[IEPCOHAIFHEIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JIOCTYHA K HEOOXOAMMBIM HH@MOPMaOHHBIM
0aszaM J[JaHHBIX, MEYATAIOIUM M CKAHUPYIOIMHUM YCTPOUCTBaMH, TejledOHOM, TaOIUYKOH C
yKa3aHHWeM JOJDKHOCTH, (PaMHUIIMH, KMCHH M OTYECTBA.

2.17. B uensx opranuzanuy OCCIpensITCTBEHHOIO JOCTYIIa MHBAJIHIOB (BKJIIOYas HHBAJIUJIOB,
MCIIOJB3VIOMUX  KpPECIa-KOJIICKK ¥ COOaK-IIPOBOAHHUKOB) K  MECTy  IIPEAOCTABICHUS
MYHHIHIAIBHON YCIYTH UM 00€CII€UUBAKOTCA:

- YCIOBUS OECHPEIITCTBEHHOIO JOCTyIAa K OO0BEKTY (3aHHIO, IIOMEIICHHIO), B KOTOPOM
IIPEIOCTABMIACTCS MYHULIUIAIIBHAS YCIIYTa;

- BO3MOXXHOCTH CaMOCTOATEIILHOTO IIEPEABUNKECHHUA 110 TEPPUTOPHH, HA KOTOPOM
PacIlOOXEHbl OOBEKTH! (34aHus, IIOMELIEHHs), B KOTOPBIX IPEAOCTABIISICTCS MYHHIMNAILHAS
yCIIyra, a TakK)Xe BX0Ja B TaKue OOBEKTHI U BBIXOJA U3 HHX, IIOCAJAKH B TPAHCIIOPTHOE CPEACTBO H
BBICAJIKH M3 HETO, B TOM UYHMCJIE C MCIIOJIB30BAHUEM KPECIa-KOJISICKH;

- COIIPOBOXICHHUE WHBAIXJAOB, HMEIOIMUAX CTOHKHE pacCTPOHMCTBA (MYHKIMH 3pCHHUS H
CaMOCTOATEIIBHOTO IICPCIBHIKCHHS;

- HaJuiexkalnee pasMelicHue oO0OpynoBaHUsA U HOCHTEIEH HHMOPMAIMH, HCOOXOMMMBIX LI
obecrieueHusT OECIPENATCTBEHHOTO JOCTYIla UHBAJIMJIOB K 00BbeKTaM (3JaHUSIM, ITOMEINEHUSIM), B
KOTOPBIX  HPEeJOCTaBIAIETCd  MYHHIUIIAJIBHAasE  ycIayra C  YY€TOM  OrpaHUYEHUM  HX
XHU3HEACATCIFHOCTH;



- nybnupoBanHe HEOOXOMUMOM Jisi MHBAJIHUAOB 3BYKOBOW YU 3PHTEIBHOM HH(OPMALUH, a
TAK)KE€ HANIHWCEH, 3HAKOB M HHOM TEKCTOBOM M rpadHyecKodl HHOOpMAIlMM 3HaKaMH,
BEINOJIHEHHEIMH PelIbe(pHO-TOUCUHEIM IIpU(MTOM bpaiing;

- TOIIYCK CYpAOIEPEBOIUNKA H TH(DIOCYPAOIEPEBOUMNKA;

-  JOOyCK CcoDaku-IIpOBOJHHUKA Ha OOBEKTHI (3/1aHHd, IIOMEIIEHHs), B KOTOPBIX
IPeNOCTABIIeTCS MYHHUIHIATbHAS YCIyra, Npd HaJU4YUM JOKYMEHTA, IOATBEPXKAAIOLIETO €€
crielMaibHOe OOydYeHHe H BBIZIaBAEMOro 10 (OpME M B IOPANKE, KOTOPBIE OIPEACIIIOTCA
bemgepa b HEIM OPraHOM HCIOJHUTENIPHON BIACTH, OCYLHECTBILIIOIMKUM (QYHKIIHHU II0 BBEIPAOOTKE H
peali3alldd TOCYJApPCTBECHHOM IIOJUTUKU M HOPMATHUBHO-IIPABOBOMY PETYIHPOBAHUIO B cdepe

COIUAJILHOM 3alliUThl HACEJICHHU,
- OKa3aHWe HHBAJIHJAM IIOMOIIM B IIPEOJOJICHHMH OapbepOB, MEIIAIOIIUX IIOTYUYECHUID WMH

MYHHUIIMIIAILHON YCIYTY HapaBHE C APYTHMMH JTHIIaMH.
B ciaydae HEBO3MOXXHOCTH MOJTHOCTBIO IIPHUCIIOCOOUTH OOBEKT C Y4YE€TOM IIOTPEOHOCTH

WHBAMAA COOCTBEHHHK JAaHHOIO O00BEKkTa 00€CIeYMBacT HMHBAIALY MHOOCTYII K  MECTY
[IPEAOCTABJICHUA MYHHUIIUITAIIGHOU YCIIYTH.

[Topssmok ofecreueHus YCJIOBHM MOOCTYIIHOCTH IS HHBaJIHOB 00BEKTOB COLMAJIBHOMH,
HH)XCHEPHOH ¥ TPaHCIOPTHOM MH(PPACTPYKTYp M IPEAOCTaBILIEMBIX YCIYT, a TAKXKE OKasaHHSI UM
IIPH 3TOM HeoOXOIUMOH IOMOIUM yCTaHABJIUBAaeTCsd (pelepalbHBIMH OpraHaMH HCIIOJIHHUTEIBLHOH
BJIACTH, OCYIIECTBIIIOIUMHA (PYHKIHMU IO BEIpaOOTKE U pealM3aliii roCyJapCTBEHHOHN IOJIUTHKH H
HOPMATHBHO-IIPABOBOMY DPETYJIMPOBAHUIO B YCTAHOBJIEHHBIX cdepax HOesSTEIbHOCTH, IO
COTJIACOBAHUIO C defepalbHbIM OPraHOM HMCIIOJIHUTEIBHON BIIACTH, OCYIIECTBIIIOIUME (QYHKIIUH
0 BEIpabOTKEC H peanu3allid TOCYNapCTBEHHOM IIOJIMTHKH H HOPMaTHBHO-IIPABOBOMY
PETYIUPOBAHHIO B YCTAaHOBJIEHHBIX cdepax ACATEIBHOCTH, II0 COIJIACOBAHHUIO C (PeAepaIbHBIM
OpraHOM HMCIIOJHHTEILHONH BJIACTH, OCYINECTBILIIOUIMM (YHKIUU II0 BBEIpaOOTKE U peallH3allHiy
rocyZapcTBEHHOM ITOJIUTHKA M HOPMAaTHUBHO-IIPABOBOMY PEryJIHMPOBAaHHIO B C(epe COIHMATIBLHOH
3alUUThI HACEJIEeHUS, UCXOAd M3 (PUHAHCOBBIX BO3MOXHOCTECH OOMKETOB OHOIKETHOU CHCTEMEL
Poccuiickoit Penepaninm, oprasiu3alui.

2.18. TlokazarensaMu IOCTYIIHOCTH M Ka4deCTBa IIPEAOCTABIIEMONM MYHHIIUIIAJIBHON YCIYTH
SBJISIFOTCAL:

- cOOJIIOieHue CPOKOB NPEIOCTABIICHUS MYHUIIUIIATEHON YCIIYTH;

- OTCYTCTBHE Kaji00 CO CTOPOHBI 3asIBUTEIICH;

- KOJIMYECTBO B3aMMOJCHCTBHHU 3asdBHUTECJIS C JIMIAMH, OTBETCTBEHHBIMH 3a IPEIOCTABIIEHUE

MYHUIUATIGHOA YCIIYIH;

- BO3MOXKHOCTD IIOJYUYCHHS HHPOPMAIIAHN O XOI€ IPEAOCTaBICHUS MYHUIIUIIAIIGHON YCIIYTH, B
TOM YMCJIE C HCHOJIb30BaHHEM HH(POPMAIIOHHO-KOMM YHUKAIIMOHHBIX TEXHOJIOTHH.

2.19. OcoOeHHOCTH BBIIOIHEHHS aIMUHUCTPATHBHEIX IPOLEAYDP B AJICKTPOHHON (QOPME:

- 3agBUTEIAM oO0eciieuymBaeTCss BO3MOXKHOCTH IOJYUCHHS HHPOpMAIMHA O IOPAAKE
IPEOCTABICHUS MYHHUIMTIAIBHOM YCIYyI'HM, a TakXe KOIMPOBaHMS (OpM 3asdBICHHH Ha
opHIHATBHEIX caiTax B ceTH MHTEpHET aAMUHUCTpALMM TOPOACKOro okpyra BepxHsad llenmMa u
MKY «YO I'O Bepxusas ITenmvay www.movp.ru # WWw.Uovp.ru, COOTBETCTBEHHO, Ha EauMHOM
OPTaJIE TOCYJapPCTBEHHBIX M MYHUITUITAIBHBIX YCIIYI Www.gosuslugi.ru;

- 3asIBUTENb BIIpaBe IOJATh 3asABIICHUE U COrJIache Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX B
¢opMe DJIEKTPOHHOTO J[JOKYMEHTa, B TOM UYHCJI€ C MCIOJb30BaHHEM EAWHOro Imoptana
rOCYJapCTBEHHAIX U MYHHIUIIATBHBIX YCIYT (IIpUjlaracMble K 3asBICHUIO JOKYMEHTHI MOTYT OBIThH
TAaKXe TONAaHBl B (QopMe DISKTPOHHBIX JOKYMEHTORB). 3asBJICHHE M cCoOIVlacHe Ha 00paboTKy
EepCOHANBHEBIX JTAHHBIX, [I0JJABACMBIE B JOPME BJIEKTPOHHOIO JOKYMEHTA, U IIPHIaracéMblc K HHUM
NOKYMEHTEI, IIOJaBaeéMble B (OpME DSIIEKTPOHHBIX [TOKYMEHTOB, IOAIKUCBEIBAIOTCS IIPOCTOH
3JIEKTPOHHOM MOAIHCEIO B COOTBETCTBHU ¢ TpeboBaHusMu DenepansHoro 3akona ot 27.07.2010 Ne
210-®3 «OO6 opraHu3amuu OPENOCTaBICHHSA TIOCYAAapCTBCHHBIX H MYHHIHIAIBHBIX YCIIYT»,
denepanpaoro 3akoHa oT 06.04.2011 Ne 63-03 «O0 2a€KTPOHHOH NHOAIHCH», MOCTAHOBICHUSA
[TpasutenscTBa Poccuiickot @enmepanuu oT 25.01.2013 Ne 33 «O0 ucnons30BaHMM IIPOCTOH
3JEKTPOHHOM IIOJIIMUCH IIPH OKA3aHUU TOCYAapCTBEHHBIX U MYHULIIUITAILHBIX YCIIYT »;




- TpeJOCTaBIEHHE MYHHIMIAIBHBIX YCIYT C MCIOOIB30BaHWEM EnuHOro mopTrana
FOCY/IAPCTBEHHBIX H MYHHIIMIATBHBIX YCIYT OCYLIECTBISIETCS B OTHOIICHUM 3asABUTEIICH,
pOIIEAIINX HPOIENypy PErHcTpaluyd M aBTopHu3aiuu. [lopsnoxk perucTpaliid M aBTOPH3ALUH
3aBUTES Ha EJMHOM IIOpTal€ TOCYJapCTBEHHBIX W MYHHIUIIAIBHBIX YCIYI YCTaHaBIHUBACTCH
onepaTopoM EjuHOrO moprana rocyJapCTBEHHBIX M MYHHIMNAIBHBIX YCIIYT II0 COTIaCOBAHUIO C
MUHHCTEPCTBOM SKOHOMHYECKOT0 pa3BuTHA Poccuiickon deneparuy;

- [ojaya 3asBHTENEM 3asiBJIEHHS H JOKYMEHTOB B DJIEKTPOHHOM (POPME C HCIIOJb30BAHHEM
EQWHOTO IIOpTaja TOCYIAapCTBEHHBIX MW MYHHMIMIAIBHBIX YCIYI OCYIIECTBIIACICH IIYTCM
3aMOJIHEHAS HHTEPAaKTUBHEIX (POPM 3asBICHUH U JOKyMEHTOB. IIpu odopMIcHIH 3asiBICHHS Yepe3
EnvHBIM IOpTAl TOCYNAPCTBEHHBIX M MYHHMIMIIAIBHBIX YCIYT PETHCTPAlUs OCYLIECTBILICTCA B
COOTBETCTBHUM C [aroi W BpeMEHEM pErucTpandd 3asBieHHd Ha EamHom noprane
rOCyIapcTBEHHBIX K MYHUITUNIATIBHBIX YCIYT (C TOYHBIM yKa3aHHEM HaCcOB U MUHYT). MOHHUTOPUHT
32 XOIOM pPAacCMOTPEHHs 3asBIE€HUS W IIOTyYeHHE NOKyMeHTa (MH(OpMAlNH), SBILIOMErocs
pe3yJIbTATOM IIPEAOCTABICHAS MyHUIIUIIAILHOM YCIYTH B 3JIEKTPOHHOH Gopme, OCYIIECTBILIETCS C
UCIIOIB30BaHUEM ENHMHOrO moprajia rocyJapCTBEHHBIX H MYHHIMNIAIBHBIX YCIIYT.

3. CocTaB, 10CJIeA0BaTEIbHOCTh H CPOKH BbINOJHEHHAS aIMHHUCTPATHBHBIX
npouexyp (aeicTBuii), Tpe0OBaHNA K MOPSAKY HX BbINOJHCHUA

3.1. IlpenocraBieHHe MYHHLWIAIBHOX yCIOyT'H BKIIOYaeT B Ce0S  CICAYIOIIHE
aTMHHUCTPATUBHBIE IIPOIETYPHI:

- IPHEM B PEerUCTpalys 3asiBIICHHA,

- IPUHSTHE PEUICHHS O TPEIOCTaBICHHH MYHHIIHIIAJIBHON YCIIyTH, BblIa4ya YYCTHRIX JaHHBIX
s obecrieuenud goctymna k Cucreme.

3.2. Biiok-cxeMa IpefoCTaB/IeHHs MyHHIIMIAIBHON YCIyTH IPEJCTaBIeHa B IPHIIOKCHAHN Ne
5 K aIMHHHCTPATUBHOMY PETJIAMEHTY.

3.3. IIpueM ¥ peructpanus 3asBJICHHUS.

3.3.1. OcHOoBaHUSIMH U Havajia afMUHHUCTPATUBHOU IIPOIENYPHRI IO IIPHEMY B PETUCTPAINHU

3asIBJICHHS SBIIAIOTC:
- Ju4yHOEe oOOpalleHHe 3asBUTENs B 00pa3oBaTe/IbHOC YUPEKACHHE C 3adBICHHEM O

[IPEOCTABICHAM YYETHOM 3amucy (JIOTHH M I1apojb) AJsS BXOJa W NANbHEHINErO HMCIIOIb30BAHHS
CHCTEMBI C LEJNBIO MONy4YeHHs HHGOPMAKK O TeKyIleH ycleBaeMoCTH 00ydaroimerocs B Gopme
3JIEKTPOHHOTO JHEBHMKA. JJOKYMEHTBI, HEOOXOAUMBIE IS MONYICHHS MYHHUIMIAIBHOU YCIYTH, H
dhopMa 3asBIEHHA TPEACTABICHBI, COOTBEICTBEHHO, B IYyHKTe 2.0 M IPHJIOXKEHHH Ne 2
aIMHUHHACTPATHBHOI'O PETIaMEHTA,

- moyiyueHHe O0Opa3oBaTEbHBIM YUPEKICHHEM 3adBICHHA O IMPELOCTABICHHH YYCTHOM
sampcd (JIOTHH M Iapoik) Ui BXOJa M JaibHEHINEro HCHONb30BaHUS CHCTEMBI C LENBIO
moydeHus HHGOPMAIMH O TEKyIeH YCIEeBaeMOCTH OOYdYaromerocs B GopMe 3JIEKTPOHHOTO
NHEBHHKA B BHJE DJIEKTPOHHOIO JOKYMEHTa dYepe3 LEAuHBIM NOpTall IOCYyIapCTBCHHBIX H
MYHHIUIAJIBHBIX YCIIYT.

3.3.2. [Ipu BBIOIOJHEHHH aJMHHHCTPAaTHBHOH NPOIERYphl OCYINCCTBIIAIOTCS CIICAYIOMHC

NEUCTBUA:
- IpOBEpKa NOJIHOTHI H COJAEPXaHUA JAOKYMEHTOB, 3aBCPCHHUC KOIIMM ITPEACTaBICHHBIX

NOKYMEHTOB; |
- pErHCTpalus 3a4BJIEHHS O IPEJOCTAaBICHNY yYETHOU 3aliCH (JIOTHH H [1apoJib) A1 BXO4a H
naTpHEHINero HMCHoMb30BaHHA CHCTEMBI C IENbI0 IOMyYeHHMs HHQOpMAlMKd O TEKyIIEH

yCIIEBAEMOCTH 00yJaroImerocs B (popMe JICKTPOHHOT'O (HEBHHKA.
3.3.3. Cnenuanuct 00pa30BaTeIbHOIO YUPEKICHUS OCYIIECTRIIAECT IPOBEPKY KOMIIICKTHOCTH

(I0CTATOYHOCTH) TPEACTABICHHBIX 3asBUTENEM NOKYMEHTOB, & TakXe IPOBEPKY IOTHOTHI H
IOCTOBEPHOCTH cojiepkamieiics B HHX HHGOpPMAalmHMH B COOTBETCTBHH CO  CICAYIOLIMMH

TpecOOBAHUSIMH:
- BO3MOYHOCTE IIPOUTEHUS TEKCTa JOKYMCHTA,



- TIOJHOE HallMcaHue (aMujuM, HMEHH, OT4YecTBa (mOociedHee - I[IPH HaJIUYUK) B
COOTBETCTBUH C JOKYMECHTAMHU, YIOCTOBEPSIIOIIUMHA JINUYHOCTD;

- OTCYTCTBHE ITOUUACTOK, IIPUIIKCOK, 3aUCPKHYTBIX CJIOB U MHBIX UCIPABICHUH;

- OTCYTCTBHE CEPBE3HBIX IIOBPEKACHUM, HAJMYUE KOTOPHIX HE IO3BOJAET OIHO3HAYHO

HCTOJIKOBATh COACPXKAHUC NOKYMCHTA,
~ IPCAOCTABJICHUC 3dsiBHUTCEIICM JOKYMCHTOB B COOTBCTCTBHH € YCTAHOBJIICHHBIM IICPCHHCM (H.

2.6 aIMHUHUCTPATHBHOTO PErJIaMEHTA).

3.3.4. B ciayuae odopMIlcHHS MOOKYMEHTOB HEHaIexainuM oO0pa3oM o00pa3oBaTeIbHOE
yupexxJicHHe GOpPMHPYET YBEIOMIICHHE 00 OTKa3e B IIpHeMe [JOKYMEHTOB H IepefaeT ero
HEIIOCPEACTBEHHO (IIpH IHYHOM OOpallicHMHA B 00pa3oBaTEIIbHOE YUPEXKICHUE) 3asSBUTEIIIO UJIU B
BHJIE COOOMIEHHS B 3IEKTPOHHOK (hOpME Ha aJIpeC INMEKTPOHHOM MOYTHI 3asIBUTEILS (B TCUCHHUE IIATH
paboumnx qHEH ¢ MOMEHTa OOpalieHUs 3asiBUTEISA).

CrenyanucT 006pa3oBaTeIFHOrO YUpeXxXaeHusS GOpMUPYET YBEAOMIICHHE 00 OTKa3e B IpUEME
JTIOKYMEHTOB, KOTopoe odopmisieTcs Ha OiaHKe 00pa30oBaTeNbHOTO YUpPEKACHUs, HOAIIHCHIBACTCS
PYKOBOJHUTEIEM H COACPKHUT CIETYIOIIAE CBEACHUS: (QaMUIIMIO, UM, OTYECTBO 3asBUTEII, agpec,
HAa KOTOPBIA HAIIpaBJIETCS YBEAOMJICHHE, HAaUMECHOBAaHUE MYHUIMNAIBHON YCIYTH, IPHYHHY

OTKa3a B IIpUEME JOKYMEHTOB.
3.3.5. Tlpu OTCYTCTBHHM OCHOBAaHM{ [JIsI OTKa3a B IIpHUEME JOKYMEHTOB CIIELIHAIHMCT

00pa30BaTENIFHOrO YUPEXKICHHUS, OTBCTCTBEHHBIM 3a IIPHEM M PECHCTPAllHIO [JOKYMEHTOB
3asiBUTENIEH, 3aBEepsIeT KOMMH MOPEACTABICHHBIX JIOKYMEHTOB, BHOCHT [HaHHBIE O IIPHEME
TOKYMEHTOB B XXYpPHaJI PETUCTPAlliY MOCTYIUBINUX 3asiBJIEHHH B IIPUCYTCTBHH 3asgBHUTEIIA, BBIJACT
3asIBHTEIIIO PACIIHMCKY B MOJYYEHHH JOKYMEHTOB, CONEPXKAIly0 HHOPMAIUIO O PErHCTPAalHOHHOM
HOMEpE 3asBJICHHS, O IIEPEYHE NPEACTABICHHBIX JOKYMEHTOB. PacIiBCKa 3aBEpSACTCS IOJIHMCHIO
CIEeAaIRCTa 00pa30BaTEeILHOTO YUPEXKICHHUS, OTBETCTBEHHOTO 3a IIPHEM JOKYMEHTOB, H II€YATHIO
00pazoBaTEIILHOTO YUPEKICHUS.

MaxkCUMaJIBHEIH CPOK PETrHCTpPalldl 3asBJICHUS M BBLIAYW [JOKYMEHTa, COICPXKallero
HHOOPMAIIHIO O BXOISINIEM HOMEPE 3asBICHUS H IIEpEUHE IIPEACTABICHHEBEIX JTOKYMCHTOB,
cocTapisgeT He bojiee 15 MUHYT.

[Tprem u perucTpanus J0KyMEHTOB IIPOU3BOAATCS B IEHD JIMYHOTO O0palleHus 3asiBUTEIA.

3.3.6. OTBeTCTBEHHBIM 3a BBIIOJHCHHE AIMHHHUCTPATHBHOM IIPOLEOYPHI SBJISIETCH
JTIOJDKHOCTHOE JIMITO 00pa30BaTEIbHOTO YUPEIKIECHUS.

3.3.7. Pe3ynbTaToM BBINOJHEHHUA AOMUHHUCTPATUBHOUA NPOLENYPHI SBISETCS PErHCTpaIlHs
3asBIICHUS O IIPEOOCTaBJICHHMHM YYETHOM 3amucu (JIOTUH W [apoyk) NI BXOJa M JAIBHEHINETO
ucnosib3oBagns CHCTEMBI C IIENBIO MOJYYSCHHS MHOOPMAIMH O TEKYIIEH YCIEBAaeMOCTH
oOy4Jaronierocs B (GOpMe 3JICKTPOHHOIO JTHEBHHUKA.

3.4. llpuHsATue pEIICHHUS O MNPENOCTABICHUM MYHUIMNAIBHOH YCIYTH, BblIada YYETHBIX
MaHHEIX JUII obecrnedyeHus gocTyna K Cucreme.

3.4.1. OcHoBaHueM /I8 Hadaja aJMHUHHUCTPATHBHOM MIPOLENYPHI SBIIACTCA IIOJIYICHHE
3apPETUCTPUPOBAHHOTO 38BIICHUS.

3.4.2. Ilpu BBIIOTHEHUH AIMUHHCTPATUBHOU MPOLEAYPHl OCYIIECTBIAIOTCS CICAYIOIIHC
IEUCTBUL:

- PACCMOTPEHHE 3asBJICHHUS O MPEAOCTABICHUHN YUETHOM 3allMCH (JIOTUH U 11apoilb) I BXO4a
H JajIbHEHIIEro ucmnoiab3oBanusg CHCTEMBI,

- cO3JaHHe yYeTHOM 3amMcH (JIOTHH U IapoJjib) IJIsI BXOJAa W HAJIBHEHINErO HCIOIb30BaHUSd
3asgBuTereM CHCTEMBI WJIH MOJIrOTOBKA 3asSBHTEIIO YBEIOMJICHHS 00 OTKa3ze B MHPEeIOCTaBJICHUU
MYHHITATTAJIFHOH YCIIYTH.

3.4.3. HcnojguureneM = aIMHHHCTPATHUBHBIX  JCHUCTBHH, BXOOIIIAX B  COCTaB

aIMHHHUCTPATHBHOH IIPONEAYPBI, SABISIETCS CHEUAIMCT 00pa30BaTEIbLHOI0 YUPEKIACHUS.
3.4.4. PemmeHHe 0 NpeAOCTaBICHHH MYHUIUIIAJIBHOU YCIYTH HPUHHUMAETCS IO pe3ylbraraM

PACCMOTPEHUS JIOKYMEHTOB B TCUCHHE IIATH pad0ouMX JHEH C JaThl PETUCTPAliHH 3asIBJICHH.

3.4.5. Ilpu DpHUHATHH TIOJOXHTEJIFHOTO PEINCHUS O IIPEIOCTaBICHUUA WHPOPMAIUH O
TeKyIliedl ycreBaeMOCTH oOydaromerocs B (OpMe 3JIEKTPOHHOIO JIHEBHHUKA CIECIHAIMCT
00pa30BaTEIILHOTO YUPEKICHUS:



- GOpMHPYET YUETHBIC HaHHbIC (JIOTMH W IapoJjb) 3asBUTENS JUIA oOecledeHus N0CTyna B
Cucremy;

- HampasJISE€T Ha S3JEKTPOHHBIA aapec 3asiBUTENS COOOINEHUE O HEOOXOIUMOCTU JIMYHOTO
oOpariesns (C yKa3aHHWeM JaThl U BPEMEHU) B 00pa30oBaTe/IbHOE YUYpEXKAEHUE IS IIOTyYEHHS
VUICTHBIX JAHHBIX.

3.4.6. Ilpp nuuHOM OOpaIeHHH 3asBUTENS B 00pa30BaTebHOE YUYPEXKIEHHUE CIEIHAIUCT
BBIZAET 3aABUTENIO JIOTHH H Iapoyb s obecnedeHus aocryna B CHCTEMY, 3HAKOMHT 3asiBUTEIA
HHCTPYKIHSIMH II0 I0JIb30BaHHIO CHCTEMOH.

[Tox pyKOBOICTBOM CIIEITHAINCTAa 00Pa30BATENBHOIO YUPEKICHHS OCYILIECTBIIETCA IPOOHOE
IOJIYUCHHE 3asBUTEIEM HHPOpPMAIlMM O TEKylLleH ycrneBaeMOCTH oOydarolerocs B (popme

IEKTPOHHOTO JHEBHHUKA C UCTIOIBb30BaHUEM CUCTEMEL.

3.4.7. Ilpyn Hanmuyuy OCHOBAaHHW{ IS OTKa3a B OPENOCTABIICHUM MYHHUIUIAIBHOHA YCIIYTH,
yKa3aHHBIX B nyHKTe 2.10 aJIMHHHCTPATUBHOI'O pEIVIAMEHTa, 00pa3oBaTeIbHOE YUPEIKIACHHE
dopMmupyeT yBenomieHHE 00 OTKa3e B IPENOCTaBICHHH MYHHIIMIIAIBHOH YCIYI'H H IICPEJAcT €ro
HEMOCPEACTBEHHO (IIPH JTHYHOM OOpaimeHUH B 00pa30BaTe/ibHOE YUPEKICHHE) 3aiBHTEIIO HJIH B
BHE COOOIIEHHS B DJICKTPOHHOH (DOpPME Ha aIpecC IIEKTPOHHOM MOYTHI 3asBUTENS (B TEYCHUE IIATH
pabounx JHEeH ¢ MOMEHTA OOpallleHUs 3asIBUTEII).

Cuenpaymct 00pa3oBaTelIbHOTO VUPEXKICHUS (QOPMHpPYET  yBEAOMIJIEHHE 00 OTKase B
IpeOCTaBIEHHH MYHHIHNAIBHOM YyCIyrd, KOTopoe ogopmirsierca Ha OjlaHKe oOpa3oBaTeILHOTO

YVUpEKIEHHUS, TOMUCHIBAETCS PYKOBOIUTEIIEM U COJIEPXKUT CIICAYIOIINE CBEACHUA: (PaMHUIIHIO, HMH,
OTYECTBO 3asBHUTENSI, aApec, Ha KOTOpPBIM HAaIpaBisieTCsd YBEAOMIIEHHME, HaHMEHOBaHHE

MYHHIIHIIAJILHOHN YCIYTH, IIPHYHUHY OTKa3a B IpHEME JIOKYMCHTOB.

3.4.8. Pe3ynpTaToM BBIIOJHCHUS AaAMHUHUCTPATUBHOM MPOLEAYPHl SABIACTCS CO3JaHHE
y4eTHOM 3amucd (JIOTUH W IapoJib) I BXOJa H JAIBHEHIIETO MCIOJB30BAaHHS 3aSBHTECIICM
CucTteMbl WJIH IIOATCOTOBKa 3asBHTEIIO YBEAOMIJICHHS 00 OTKasze B IIPEIOCTABICHUU
MVHHUIAITAIIEHON YCIIYTH.

3.5. Jnsg mosydeHHs HHGPOPMAIHH O TEKYIIEH YCIEeBaeéMOCTH oO0ydarolierocs B (QOpME
3JIEKTPOHHOIO JHEBHHUKA 3aBUTEID BBIIOIHIACT CICAYIOMHE TCHCTBHS:

- Ha opunuankHOM caiite (pecypee) CrHcTeMbl BBOOUT JIOTHH M HAPOJIb [JI HACHTHHKAIUH

[10JI30BATENS;

- OCYILECTBIAET 0TOOP HEOOXOANMON HH(POPMALIUH.

3.6. Ilpy BO3HHUKHOBEHHH OCHOBAaHHWM, YyKa3aHHbBIX B IyHKTe 2.11 agMHHHCTPaTHBHOTO
perilaMeHTa, IPEAOCTaBICHUE MyHULIUITAJIBHON YCIIYyTH 3asIBHTE/IIO IPEKPAINacTCH.

[Ipu mpekpalmeHHHd OPEAOCTABICHUS MYHHUMIIATBHON YCIYTH BBIIOJHSIOTCS CJICIYIOIIHE
IIEUCTBHUA:

- aHHYJIUPYETCS yUeTHas 3aMuch (JIOTUH M I1apOoJib) 3asiBUTEILA;

- Onoxkupyercs noctyn K CUcTeME;

- HaIIpaBJISAETCS YBEAOMJICHHUE O IIPEKPALICHWH IPEIOCTABIICHUS YCIYTH.

4. ®opmMbl KOHTPOJIA 32 IPeA0CTaBJIeHHEM MYHUIHIIAJIbHOH YCJIYIH

4.1. BHyTpeHHHH KOHTPOJE 3a UCHOJHEHUEM aJMUHUCTPATHBHEIX IIPOICAYP OCYIICCTBIACT

PYKOBOJIUTENb 00pa30BaTEIbHOIO YUPEIKICHUS.
42. Texymud KOHTpPOJIb 3a BBIIOJHECHHEM aIMHHHCTPAaTHBHBIX MPOLEAYP IO

IPEIOCTABIEHUI0O MYHHIUTIAIGHOY YCIYTH OCYINECTBIIAETCS PYKOBOOHMTENSIMH 00pa3oBaTEIbHbBIX
YUPEKACHUN TYTEM IIPOBEACHUS TEMATHICCKHX IIPOBEPOK.

4.3. TIpeameTOM NPOBEPOK SBISIETCS KAadeCTBO M JOCTYIHOCTH MYHHITHIIATBHOH YCIIYTH,
cOONIIOIECHUE CPOKOB €€ TPEeJOCTaBlIeHUs, OOOCHOBAaHHOCTh OTKa30B B IIPCJIOCTaBJICHHHU

MYHHLIMIIAJILHON YCIIYTH.
4.5. TIpoBeacHHE MJIAHOBBIX INPOBEPOK OCYIICCTBIIACTCI B COOTBETCTBUH C IIIAHOM paboTHI

00pa30BaTEILHOTO YUPESKICHUA (HE peXKe OOHOI0 pas3a B TON).



4.6. Buennanossie ipoBepku mpoBoaiTes cuenuanmuctaMd MKY « YO 1'0O Bepxasas 1snamay
B ciIydae IOJydeHHs oOpalneHus (KajioObl) 3asdBUTENS Ha JeicTBUA (0e31eiCTBHE) PYKOBOAUTENA,
cIIelagucTa 00pa3oBaTEIbHOIO YUPEKICHHUS.

4.7. PYKOBOJIUTEIH, CICIIHAIUCTEL 00Pa30BATENBHBIX YUPEKICHHUN HECYT MUCIHIUIHHAPHYIO
OTBETCTBEHHOCTE 33 HapYHIEHHUE ITOJIOKECHUN aIMAHUCTPATUBHOTO PErJIaMEHTa.

4.8. KoHTpoab 3a OpedoCTaBJICHUEM MYHHUIIUIIAIIBHOU YCIYTH CO CTOPOHBI PYKOBOJUTEIIEH
00pa30BaTEIbHBIX YUPEHKIECHUN TOTHKEH OBITH IIOCTOSIHHBIM, BCECTOPOHHUM U OOBEKTUBHEIM.

5. JlocyaeOnbIi (BHeCy1eOHBIH) HOPAAOK 00:Xa,J0BaHUSI PelIeHH
" JelicTBUH (0e31eiCTBHS) OpraHa, NpeJoCcTABISIOINEr0 MYHHIHMNIAJIBHYIO YCIYTY,
a TAKJIKe €ro J0J/IKHOCTHOIO JIMIA

5.1. 3agBHUTENs HMEET IIPABO Ha 00XaJIOBAaHUE JEUCTBUM (0€31EUCTBUA) TOJDKHOCTHOIO JIMIA
VUPEKJICHUS, MNPEAOCTABIIOIIEI0 MYHHIMIAIBHYIO YCIYIY, H PpPCHICHHH, IPHHATBIX IIPH
IPEAOCTABICHHN MYHUITUTIAJIEHOY YCIYTH, B TOM YMCJIC B CJICAYIOIIMX CIIy4dasix:

- HapylIeHHE CPOKOB PETHCTPAIlUM 3asBJICHHUs O NPEAOCTABICHHH MYHHIHMIIAILHOH YCIYTH
HJIM CPOKOB IIPENOCTABICHUS MYHHUIUAITATIFHOH YCIIYTH,

- TpeOOBaHKE OT 3aABUTEIIA JOKYMEHTOB, HE IPEAYCMOTPEHHBIX HOPMAaTHBHBIMU IIPaBOBBIMU
akTaMu Poccuiickoii ®epepanmd u CBEPJIOBCKOM 00JaCTH, MYHHUIUIIATBHBIMH IIPAaBOBBIMH

aKTaMH, PETYIHPYIOIAMH MIPEIOCTABICHUE MYHUIIAIIAIBLHOM YCIIYTH;
- OTKa3 B IIpHEME JOKYMEHTOB HJIM OTKA3 B NPEAOCTaBIECHHWH MYHUIUIIAIBHOH YCIYTH IO

OCHOBaHHUSIM, HE TIPEIYCMOTPEHHEIM HOPMAaTUBHBIMH IIPaBOBBIMH akTaMu Poccuiickoil denepariu
1 CBepaIoBCKOM 0071aCTH, MYHHUMITAJIBHBIMA IPABOBBIMH aKTaMH;

- TpeOOBaHHE OT 3adBUTEI IPU NPEAOCTABICHUM MYHULIMIIAIBHOM YCJIYTH IJIaThl, HE
IPeIyCMOTPSHHOM HOPMAaTHBHBIMHU ITpaBOBBIMHU aKkTamMu Poccuiickoil @enepanuu 1 CBEpIIOBCKOH
o01acTH, MYHHUIIMIIAJIILHEIMA IIPAaBOBBIMU aKTaMH;

- OTKa3 B MCIPaBICHHH IOINYIICHHBIX ONEYAaTOK M OIMMOOK B JOKYMEHTaX, BBRIJAHHBIX B
pe3yJbTaTe NPEAOCTaBICHUS MYHHUIIMIIATBHOW yCiayrd, Ju00 HapyIleHHE YCTAaHOBJICHHOTO CPOKa
TaKUX UCIIPABIICHUH.

5.2. XKaoba nmonaercs B MUCEMEHHOH GopMe Ha OyMaKHOM HOCHTENE, B JICKTPOHHOHN (popme
Ha UM

- I'maBs! ropozackoro okpyra Bepxuss [Ismmma - mpu o6kanoBaHuu AeiicTBUM (0e3aeiCTBYA)
mavainpHuKa MKY «YO I'O Bepxnss [enmmMay, pykoBoauteiiss 00pa3oBaTEILHOIO YUPEKICHU;

- wavanpHuka MKY «YO T'O Bepxusas Ilemmma» - npu  00XaJIOBaHUU JIEHUCTBHHU
(6e3neticTBus) crenuanuctoB MKY «YO I'O Bepxusa [leimmvany,
- pykKoBoauTeNns 00Opa3oBaTEIBbHOIO YUYPEKIECHUS - Ipd OOXKAIOBAaHHH IEHCTBHH

(6e3eiicTBH) CICIMATIHCTOB 00pa30BaATEIILHOIO YUPEXKIEHHUS.

5.3. XKanoba mMoxeT OBITH HaIpaBlicHA 3agBHUTENIEM II0 IOYTE, YePEe3 OPHUIHAIBHBIA CaMT
ropoiackoro okpyra Bepxmss I[lenmmva www.movp.ru, EIWHBIM DopTall rocyZapCTBEHHBIX H
MYHHIIMIIAIBHBIX YCIIYT, a TAKXKE MOXKET OBITH IIPUHATA HA JINYHOM IIpHEME 3aIBUTEIIA.

5.4. 2Kanoba gomxHa COepKaTh:

- (baMIINIO, UMs, OTYSCTBO (IIOCIEAHEES - IPU HAIMHUYUH), CBEACHHUS O MECTE JKUTEILCTBA
3asBUTEN - (QU3MYECKOro JIHMIA, a TakK)XE HOMEpP KOHTAaKTHOTO Tene(oHa, agpec JIEKTPOHHOHU
moyThl (OpM HAJWYHKM) M IIOYTOBBIA aJpec, IO KOTOPBIM [OIDKEH ObITh HampaBI€H OTBET
3asIBUTEIIO;

- HaWMEHOBaHHE VUPEXKICHHSA, IIPECAOCTABIAIONICTO YCIYTr'y, Ha3BaHHE JOJDKHOCTH
PYKOBOJUTEIS HIH CHENHAINCTA YUPEKICHHUS, NIPENOCTABISIIONIETO YCIYTy, PEIICHU U NCHCTBHA
(6e3meiicTBHE) KOTOPBIX 00XKAITYIOTC;

- cBeeHHA 00 o0KaIyeMBIX pPEIICHHSX U AcUCTBUAX (Oe34eHCTBUH) PYKOBOIAMUTEINS HIIH
CIIENHMAIHCTa YIPCKACHHU, IIPEIOCTABJIAOIIETO YCIYTY;

- JIOBOXBI, KOTOPEIE NPHBOJUT 3aSBHTEC/Ib B KA4eCTBE OOOCHOBAHUSA CBOETO HECOITIACHS C
pelmieHHeM H AeHcTBUAMH (0e3ZEHCTBHEM) DPYKOBOIMTENS MIM CHEHHAIMCTA YYPEXKACHUS




(3asgBUTENIEM MOTYT OBITH IPE/ICTABICHBI JOKYMEHTHI, IOATBEPKAAOIIUE TOBOABI 3aABUTEIL, JTHO0
X KOITHH).

5.5. IlocTynuBmas xamoba MoJyIekKUT 00543aTENBHON PETUCTPALIUA HE IO3HEE CICAYIOIIETo
pabouero JHs CO IHS €€ MOCTYIUICHUS C IIPUCBOCHHUEM €M PETHCTPAITHOHHOIO HOMEDa.

5.6. B ciyuae ecnm xanmoda IoJaHa 3agBUTEJIIEM B OpraH (YUpeXICHHE), B KOMIIETEHIUIO
KOTOPOTO HE BXOJUT IPUHATHE PEIICHUS IO XaJI00€, B TEYEHHE OAHOr0 pabodyero HHA CO IHA €€
pPErHCTPAIliH YKa3aHHBIM opraH (y4peXICHHE) HaIpaBisIeT Xajao0y B YIIOJHOMOYCHHEIH Ha €€
pPacCMOTpPEHHE oOpraH (YUpexXJeHHE) U B IIHNCBMEHHOH (opMe HHOOPMHPYET 3afBHUTEIA O
IEPEHANPABICHHN JKalo0Bl, 3a HCKIIOYECHUEM  CIy4aeB, YKasaHHBIX B IyHKTE J.7/
aIMAHUCTPATUBHOI'O PETIIAMEHTA.

[Ipp 3TOM CpOK pacCMOTPEHHUS >KAJIO0Bl HCUMCIIETCS CO JHS PETHCTpallid JKajoOBI B

YIIOJJHOMOUYECHHOM Ha €€ pacCMOTpPEHHE OpraHe.
5.7. Opran (yupexIacHHE), YIOJTHOMOYEHHBIN Ha PacCMOTPEHUE KaAJIOOBI, BIIPaBe OCTABHTH

xano0y 0e3 0TBETa B CIEAYIOLINX CIIyJasx:

- HaM4Yde B Kajlo0e HELCH3YPHBIX, JUOO0 OCKOPOHUTENBHEIX BBIPAXKEHUH, YIPO3 JKHU3HH,
3J0POBBIO H UMYIINECTBY TOKHOCTHOTO JIMIIA, 4 TAKXKE YICHOB €I0 CEMBH;

- OTCYTCTBHE BO3MOXXHOCTH ITPOYHTATH KaKyrO-IH0O0 4acTh TEKCTA XKalI0Obl, (QaMUIMIO, HM4,

OTUeCTBO (IIPH HAJTHYKH) ¥ (HJIH) IIOYTOBBIN aJpec 3asBUTEN, YKa3aHHBIE B XKajlo0e.
5.8. Opran (yupexacHHE), YIOJTHOMOYEHHBIH Ha pacCMOTPEHHE JKaloOBI, OTKa3bIBACT B

yIOBJIETBOPEHUH XKaAI00KI B CIIEAYIOIUX CITyJasX:

- HaJM4Y¥e BCTYIMBIIETO B 3aKOHHYIO CHIIY PEIICHHUS CyAa, apOUTpakHOro Cyla Io xayuobe o
TOM K€ IPEAMETE U IO TEM K€ OCHOBAHHSM,

- moJada KaJoObI JIMHOM, IIOJJTHOMOYHSA KOTOPOrOo HE IIOATBEPXKIACHBI B IIOPSIKE,
YCTAHOBJICHHOM 3aKOHOAATENBCTBOM Poccuiickon denepanu,

- HaJIMY@E pelleHHs M0 alobe, NMPUHATOrO paHEee B COOTBETCTBHH C TPEOOBaHHSIMHU
aIMAHUCTPATHBHOTO DErjlaMEHTa B OTHOLICHWH TOIO XK€ 3a4BHTCIIL M II0 TOMY XK€ IIPEAMETY

Xa1005bI.
5.9. JIOJDKHOCTHOE JIMIO IIPH PacCMOTPEHUH XajoOB! ACHCTBYET B COOTBETCTBHH CO CBOCH

KOMIICTECHIIUEH.

5.10. TToctymusinas >xayio0a MOMICKUT PACCMOTPEHUIO B TeYeHHE 15 paboumx IHEH CO JHA
€€ PETUCTPalUH.

B cinydae oOkanoBaHHS OTKa3a B NPENOCTABICHHUHM MYHHIHIIATBHOH YCIYTH, B IPHEME
TOKYMEHTOB OT 3asBHTEN JIMOO B MCIPABICHUH JONYIIECHHBIX ONEYaTOK M OIIMOOK HIIM B CTy4ae
00XKaJIOBAaHUS HAPYIIEHUS YCTAaHOBIIEHHOTO CPOKA TaKMX HCIPABICHHH - B TE€YEHHE 5 paboyux
JTHEW CO OHS €€ perucTpalyu.

5.11. TTo pe3ynpTaTaM pacCMOTPEHUS KAIOObI IPHHAMAETCA OJHO M3 CIEAYIOIINX PCIICHHH:

- VIOBJETBOPEHHE JXKajoOBl, B TOM 4YHCJIe B (QOpME OTMEHBI IPHHATOTO pPEIICHHUS,
WCIIPABJICHHUS JOINYIICHHBIX OIICYAaTOK M OMHMOOK B BBIJAHHBIX B PE3YJbTATe MPEIOCTABICHUS
MYHHIUIIAIBHON YCIyTH JOKYMEHTax, BO3Bpara 3agBHTCIIO JCHCKHBIX CPEACTB, B3UMaHME
KOTOPBIX HE IPEAyCMOTPEHO HOPMATHBHBIMH IIpaBOBBIMU akTaMu Poccuiickod Dexnepaiiny,
HOPMATHBHBIMH IIPaBOBBIMH akTaMud CBEPAIIOBCKOHM OOJIACTH, MYHHUIUIIAIHHBIMH IPAaBOBBIMU

AKTAMU;

- OTKa3 B YJOBJIETBOPEHUH XKAJIOOBHI.
5.12. He nosnHee A, CIEAYIOMETo 3a JHEM IPUHATHS PEIICHHUS, 3aBUTEIIO B THCBMEHHOH

dopMe H IO XKEIAHHUIO 3asIBUTENS B IEKTPOHHOM (POPME HANPABIACTCSd MOTHBHPOBAHHBIM OTBET O

pe3yJIbTaTaX PacCMOTPEHUS KaAJIOOEL.
5.13. B ciy4yae yCTaHOBIEHHS B XOJic HJIM IO pe3yJbraTaM pacCMOTPEHUS KaJIOOEI

IIPHA3HAKOB COCTaBa AAMHUHUCTPATABHOTO IPABOHAPYHICHHS MJIH IIPU3HAKOB COCTaBa NPECTYIITICHU
OJDKHOCTHOE JIMIIO, YVIIOJJHOMOYCHHOE Ha PacCMOTPEHHE JXayloO, HE3aMEINTEILHO HallpaBIieT

COOTBETCTBYIOIIHME MaTE€pUalbl B Opralbl IpOKypaTypHIL.

5.14. Pemenus u neiicteus (Oe3melCcTBHE) aJIMUHHUCTPAMH T'OPOJICKOTO OKpyra BepxHid
[Temmva, MKY «YO T'O Bepxussa [Ienmvay, 00pa3oBaTeNbsHOrO YUPEXACHHS, ITPEI0CTABIISIOIICIO
MYHUIAIAIBHYIO YCIYTY, H HX JIOMKHOCTHBIX JIML, IPEAOCTABIIMIOIHX MYHHIHIAIIBHYIO YCIYTY,



MOIYyT OBITb OO0XajJOBaHBI 3asBUTEEM B cyae. lIopsagoK H CpoKH Takoro o0XKaloBaHHS
YCTaHOBJICHEI 3aKOHOAATENIECTBOM Poccuiickoil Denepanun.



[ Ipumoxenue Ne 1

K aJMUHUCTPATHBHOMY PETTIAMCHTY

CBEJEHUS

0 MeCTaX HaX0)KJAE€HHUH, KOHTAKTHBIX TejledoHax (TejiedoHaX I CIPAaBOK)
MYHHIIHIIAJIbHBIX 0010€e00pa3oBaTe/IbHLIX YUpeKIeHHH,
noasegoMcTrBeHHBIX MKY «YO I'O Bepxuas IlsimMay

['paduk paboTEI MyHHITUNATBHBIX 00ME00pa30BaTENBHEBIX YUPEKICHHMIA:
¢ 8.00 no 17.00 exxemaeBHO KpoMe CyOOOTEL, BOCKpeCeHbs; nepepniB ¢ 12.30 mo 13.30.

No I TomHoe COKpallieHHOE Tenedor A Pee
y Anpec SJIEKTPOHHON
1y HaWMEHOBAHUE HAMMEHOBAHUE .
[IOYThI/CalT
1. | MyHuLMIIAIBHOE aBTOHOMHOE MAQY 624091 8(34368) 5-31-85

0b111e00pazoBaTEILHOE
yupexkacHue «Cpeaass
ob1rieobpazoBareibHas NIKOJIA
Ne 1 ¢ yriyOsieHHBIM
HU3YYEHUEM OTHAEIIbHbIX
npeaMeToB uMeHu b.C.

«COILL Ne 1»

CBepmyioBCcKas 00J1acTb,
r. BepxHsis 1 Isimma,
yi. KpacHoapMeiickas, 6

shcl-vp@yandex.ru
www.schooll-vp.ru

CyBOpOBa»

2. | MyHUIIMIAJIBHOE aBTOHOMHOE MAOQOY 624090 8(34368) 5-30-22
00111e00pa30BaTENIBHOE «COI Ne 2» CeepioBckad o0JacTh, vpschool2(@mail.ru
yupexaeHue «CpenHss r. Bepxuss [pnimva, www.vpschool2.ru
obImeoOpazoBaTenbHas IKOJIA yi1. KpuBoycoBa, 1. 48
No 2 ¢ yrinyOJicHHBIM
W3YYECHHEM OTIECIIbHbIX
npeameToB umeHy M.H.

TasnbikoBay

3. | MysununaneHoe MAQOY 624090 8(34368) 5-37-42
ABTOHOMHOE «COIII Ne 3» CepaioBckad 001acTh, mou_soh3(@list.ru
ob111e00pa30BaTEIbHOE r. Bepxusas IIsimmma, www.school3vp.ru
yupexacHue «Cpensas yii. ManiMHOCTpPOUTEIIEH,
obmeobpa3zoBarenpHas . 6
mKosia Ne 3»

4. | MyHHDHIIaIbHOE MAQOY 624093 8(34368) 3-89-40
aBTOHOMHOE «COII Ne 4y CgepmiioBckas obmacts, | sch-4-vp@yandex.ru
00111600 pa30oBaTEIbLHOE r. Bepxusas [Ie1mma, school4(@ugmk-
yupexaeHue «Cpeansis yia. Kanuaunaa, 37-6 telecom.ru
oO1meodpazoBaTesibHAS CaMT: mKona4BpI.pd
mkomna Ne 4»

5. | MyHHULHaIbHOE MAOY 624082 8(34368) 93-507
aBTOHOMHOE€ «COLL Ne 7» CeepasioBcKas 00J1acTh, shn7(@mail.ru
oO1eodpazoBaTeIbHOE r. Bepxusga [Ieimma, www.iset.edusite.ru
yupexaeHue «CpenHsg 1. Mcerts, yin. Mupa, 18
obmreobpazoBaTenbHas
mKosa Ne 7»

6. | MysuLMnansHoe MAOQOY 624080 8(34368) 3-08-02
aBTOHOMHO®@ «COILL Ne 9» CeepsioBckas 00/1acTh, Sosh-9@inbox.ru
ob1reobpa3zoBaTenbHOE r. Bepxnssa [Isnmma, OanTeIM-cOI9.pd

yupexJicHue «CpeJiHAsa
obmeobpazoBareabHas

c. banTeiMm, yiI.
[lepBomatickas, 38




mikoJsa Ne 9y

7. | MyHHALIHNAIBHOE MAOQOY 624086 8(34368) 61-2-04
aBTOHOMHOE «COII Ne 16» | CsepanoBckas 061acTh, schooil6-
00111600 pa30OBATEIBHOE r. BepxHsas [Ieimma, vppk{@mail.ru
yupexaenue «Cpeansis . Kpachsiii, yi. www.shkolal6.ucoz.
obineodbpazoBaTesbHAS Knanoga, 23 ru
mKosa Ne 16»

8. | MyHHULUITATIBEHOE MAQOY 624096 8(34368) 5-30-77
ABTOHOMHOE «COIH Ne 22 Ceepaiockas obyacte, | vpschool22(@yandex.
ob1eobpazoBareibsHOe r. Bepxasas Isnnma, ru
yupexaeHue «CpeaHss yi. JlenuHa, 49 www.22vp.uralschoo
obureodpazoBaresibHas l.ru
mkona Ne 22 ¢
yriiyOJIEHHBIM U3YUYEHHUEM
OTIEJIbHBIX [IPEAMETOBY

9. | MyHHUHNIAIEHOE MAOY 624087 8(34368) 94-6-86
aBTOHOMHOE «COL Ne 24» CeepmiioBckas o0nacte, | shkola24 0l(@mail.r
00111e006pa3z0OBaTEIBHOE r. Bepxussa IIeima, u
yupexaenue «CpeaHss 1. Kegposoe, yi. www.sosh24kedrovo
o0111e00pa3oBareIbHas [[IkonbsHUKOB, 4 e.ru
rkosia Ne 24»

10. | MyHHLIUNanbHOE MAOQOY 624092 8(34368) 4-12-97
aBTOHOMHOE «COII Ne 25» | CrepayioBckasi 001acTsb, mou_25(@mail.ru
001meobpa3zoBaTeNBEHOE r. Bepxnuss [Teiinma, www.25.sch.ru
yypexacHue «CpenHss yi. Ilerpoera, 43-a
ob1eodpazoBaTe/ibHas
mkosa Ne 25 ¢
yrinyOJIeHHBIM U3YUYEHHEM
OTHEJbHBIX NIPEJMETOBY

11. | MyBHIIMIAJIBHOE Ka3€HHOE MKOY 624019 8(34368) 6-61-56
001Ie00pa3oBaTEILHOE «OOLL Ne 29 CrepaioBckas 0071acTh, shcola29@gmail.co
yupexaeHue «OcCHOBHAas r. Bepxuas IIenmma, m
ob1eobpazoBarenpHad 1. OnbX0BKa, Vi1 www.shcola29-
mkosa Ne 29y Top(dsIHUKOB, 2 Vp.org.ru

12. | MyHUIMOATIEHOE MAOY 624090 8(34368) 5-29-37
ABTOHOMHOE «COILL Ne 33» CeepaioBckas obnacte, | Sh33vplagmail.com
001meobpa3zoBaTeNBEHOE r. Bepxnass [IeiimMa, www.school33vp.ru
yupexJacHue «CpeaHss yi. Uucrona, 9
obeoOpazoBarenpHas

mkosa Ne 33 ¢
yIIyOJCHHBEIM H3YHYCHHUEM
OTHEJbHBIX [TPEAMETOBY




IIpunoxenue No 2
K aIMHHUCTPATUBHOMY PErjIaMEHTY

©OPMA 3AX;BJEHUA
0 IPEeA0CTABJICHUH HHPOpPMAIIHH

00 ycneBaeMoCTH o0ydaromerocsi B (popme 3JIEKTPOHHOI0 IHEBHUKA

JlupekTopy

(HAaRMEHOBAHME YIPEIKACHM )

(unBMIMAane!, GaMUIHL JHPEKTOpa)

(haMuinsa, UMs, OTUECTBO POAUTENA,

3aKOHHOTO NPEACTABHTEIA PeOEHKa)

MecTo perucrpanuu (aapec):

Tenedon:
[Tacmopr: No
BBIJIaH
(keM, Korna)
3AABJIEHHE

[Tpomry mpeaocTaBUTh YUETHYIO 3alHCh (JIOTMH W Iapoiib) IUIA BXOAA U JAbHEHUINETO
MUCIOJIb30BAHUS aBTOMaTH3UPOBAHHON HHOOPMAIMOHHOW CHUCTEMBI C LENBI0 HOIYYECHHS
HH(GOpPMAIUH 0 TEKYLIeH yCIIEBAeMOCTH MOETro peOeHKa (ChIHa, T0YEPH)

(hamunug, UM, OTYECTBO)

00 y4aromerocs Kiaacca, B (OpME IJICKTPOHHOTO JHEBHHKA IIO
CICAYIOIIEMY aJIPECY JIEKTPOHHOM ITOYTHI

(aapec SNEKTPOHHOM 1I0YTHI)

(OHCh)

(nata)



[ Ipunoxenue Ne 3
K aAMUHUCTPAaTUBHOMY PEIJIaMEHTY

Coracue
Ha 00pa0dO0TKY NepCOHAJIBHBIX JAHHBIX

A, (manee CyOBEKT),

(OUO cyOneKTa NEPCOHANBHEIX JaHHBIX)

3apPETUCTPUPOBAH ,
(ampec cyOBEeKTa NEpCOHANBHBIX JaHHBIX)

(HOMEp AOKYMEHTA, YOCTOBEPSIONIETO IMTHOCTh CyOBEKTA NIEPCOHANBHBIX [IAHHEIX, KEM U KOT/la BbIaH)

al0 CBO& COorjlacHe aMHMHUCTPAlHH ropoackoro okpyra Bepxusas IIsima, pacrnonoX€HHOH MO ajipecy:
r. Bepxuas Ileimma, yn. KpacHoapwmelickas, a. 13 (manee Omneparop) (Y HMOITHOMOYEHHOMY JIHIYy OT
OmnepaTopa: MyHHIMIIAILHOMY Ka3eHHOMY YUPEXICHHIO «YTIpaBlieHHe 00pa3oBaHUA rOPOJACKOro OKpyra
Bepxnsas Ilpimmay, MyHHIMIIAIBHOMY 00IIe00pa3oBaTeIbHOMY yapeKIeHNI0), Ha 00paboTKy CBOMX

[IEPCOHANBHBIX JaHHBIX Ha CIEAYIOIIHUX YCIIOBUIX!
1. CybrexT maér coriacde Ha 06pabOTKY CBOMX IEPCOHAIIBHBIX NAaHHBIX, KAK C HCIIOJB30BaHHEM

CPE/ICTB aBTOMAaTH3alLlMH, TaKk U 0e€3 MCIOJb30BAHHMS TaKUX CPeACTB, T.€. COBCPIUCHHE, B TOM HHCIC
CIeNyIOUIMX JeWcTBuMii: cOop, 3amMch, CHCTEMATH3alMIO, HAKOIUICHHE, XpaHCHHE, YTOYHEHHC
(0GHOBJIEHME, H3MEHEHHE ), M3BIICUEHHE, HCIIOIB30BAHME, IIepeady (pacpOCTPaHeHHE, IPSIOCTABIICHHC,
nocTym), obe3aHYHBAaHKE, OJOKMPOBAHME, yIaNeHHE, YHUYTOXXEHHE MEPCOHANBHBIX NaHHbIX, @ TAKKE
paBo Ha IMepeaavyy TakoW MH(OPMALHKA TPETHUM JIULIAM H MOJTYICHHE nHGOpMaUuyd U JOKYMEHTOB OT
TPETHUX JIHI] JJI1 OCYHIECTBJICHHUA TIPOBEPKU JOCTOBEPHOCTH M IOTHOTHI uHopmaiuu o CyOBeKTE H B

CJTy4yasdX, YCTaHOBJICHHBIX 3aKOHOJIATC/IbCTBOM.
2. TlepeueHs nepcoHanbHbIX AaHHEIX CyOBekTa, nepefasaeMbix Onepatopy Ha 00paboTKy:

- OUO;

- IACTIIOPTHBIE JaHHBIE;

- JlaTa POXKIAECHHM;

- MECTO POXKIACHHS,

- aipeC PErUCTPALIHH.

3. Cornacue naércs CyObeKTOM ¢ LEJIBIO MPOBEPKH KOPPEKTHOCTH MIPEAOCTaBIICHHBIX CYOBEKTOM
CBeIEHHH, MPUHATHA peieHHs o mpenoctaeieHuH CyOwekTy ycmyr, i 3akitoueHus ¢ Oneparopom
OOBIX JIOTOBOPOB M MX JaJbHEHINEro HCIIONHEHMA, NPHUHATHS PEIICHUH HIH COBEPINCHHS HHbIX
NEeHCTBHI, MOPOKAAIOMUX IOPHARYECKHE ITOCIEACTBH B OTHOIIEHHH CyObeKTa M HHBIX JIULL

4, O6paboTKa NEpPCOHAJBHBIX JaHHBIX (33 HMCKIIOYEHHEM XpPaHCHHA) MPEKPaIacTcs IIo
HOCTIOKEHUIO LeMH OOpabOoTKH WiIM IpeKpalleHus 0043aTeIsCTB MO 3aKIHOYCHHBIM AOroBOpaM H
COrIALICHUAM WM HCXod H3 HoKyMeHToB Omeparopa, periaMEeHTHPYIOLIMX BOIPOCHI 00pabOoTKH

[IEPCOHAJIBHBIX TaHHBIX.
5. CyOBeKT MOXET OTO3BaTh HACTOAIIEE COrJacHe IMyTEM HalpaBICHUA NTMCbMEHHOTO 3asBJICHHA

OnepaTtopy. B 3TOoM ciyuyae orepaTop NpeKpaiaeT oOpabOTKy MepCOHANbHBIX NaHHBIX Cy0OnekTa, a
epcoHAJbHEIE JaHHBIC MMOUIEKAT YHUITOXKEHHIO, €CM OTCYTCTBYIOT MHBIEC MPABOBBIC OCHOBaHMA JULA
06paboTKH,  yCTaHOBIECHHbIE  3aKoHogaTenbCcTBOM PO wiIH  NOKyMCHTaMH Omneparopa,

perjlaMEHTHPYIOIIFX BOIPOCHl 00OpabOTKH NEPCOHATIBHBIX AaHHBIX.
6. JlaHHOe coryacue AEHCTBYeT B TEUEHHE BCEro Cpoka 0OpabOTKH MepcOHAIbHBIX JaHHBIX HO

MOMEHTA, YKa3aHHOTO B I1. 4 WIH 1. 5 JAHHOI'O COIJIAaCHsl, HO He MEHee O JIeT.

« » 20 T

(roamnucs) (®HUO)



IIpunoxenue Ne 4
K aIMHHHACTPATUBHOMY PETJIAMEHTY

®OPMA 3AABJIEHUA
00 0TMeHE MPEeA0CTABJICHHUA HH(POPMALIHH
00 ycrieBaeMOCTH 00y4Jaromerocs B (popme 3J1€KTPOHHOI0 THEBHHKA

Jlupexropy

(HaMMEeHOBAHUE YUPEIKICHUSA )

(MHULUATEL, (PaMHIHA JUPEKTOPA)

(baMmIns, UMs, OTIYECTBO POIAMTEIIA,

3aKOHHOTO NPESACTaBUTENS PEOCHKA)

MecTo peructpamuu (aapec):

Tenedon:
[TacmoprT: Ne
BBIJIaH
(KeM, Korja)
3AABJIEHUE

[Ipomny OTMEHHTH NPEHOCTaBIICHHE HHOPOPMAIHH O TCKYINCH YCIIEBAEMOCTH MOETO

pebeHka (CbIHA, JOYEPH )

(hamMuIHs, UMS, OTYECTBO)

00 yYaroIerocs KJ1acca, B DJICKTPOHHOM BHJIE.

(moanucs)

(narta)



I1punoxenue Ne 5
K aIMAHUCTPATHBHOMY PEriIaMeHTY

bJIOK-CXEMA
0CJIeJ0BATEIbHOCTH BbIIIOJTHECHHS

aAMHUHHCTPATHBHBIX NpoHeayp B X0[€ NPeAoCTaABJIeHHd MyHHIIHIIAJTbHOH YCIIYyTH

OOpanicHue 3a9BUTENA

IIpueMm, peructpanys 3asBJIEHNS H
pPEI0CTABICHHBIX JOKYMECHTOB

OcHoBaHus IJIs1 OTKa3a B [IPHEME
3asBJICHHS ¥ JOKYMEHTOB

HET €CTh
Peructpalys 3asBjICHUs, IIPUHATHE OTka3 B mpueMe 3asBICHUA U
pEILeHUs O MPEeAOCTaBIeHUH TOKYMEHTOBR
MYHHULUITAIbHOH YCIIYTH

OCHOBaHHUA JiJ11 OTKa3a B CCTh YBeOMJIEHHE 3asBUTENA 00
IPEAOCTABICHUN MYHUIIUIIAIbHOH ——p] OTKa3<C B IIPCAOCTABJICHHH
YCIIYTH MYHUIIMIIAJIEHOU YCIIYTH

HCT

DopMUPOBAHUE
YUETHBIX JAaHHBIX JULT 3aABUTCIA

Brinada 3asgBUTEIIO JIOTHHA U TTapOJIA
s gocryna B CucTteMy C LETBIO
[IOJIYUEeHHS HHPOPMALIUH



